YTBEPXJEHBI

OPOTOKOJIOM 3aCENaHus
IIpaBUTENECTBEHHOH KOMUCCHH
110 IPOBEAEHHUIO aIMHUHUCTPATHBHOM pedopMEl
ot 9 vioHsa 2016 r. Ne 142
(myHkr 2, paznen IIT)

METOINYECKHE PEKOMEHIAIINHA

no GopMHPOBAHMIO TEXHOJIOTHUECKUX CXeM NMPEXOCTABJICHHSA
roCcyAapcTBEHHBIX H MYHHIMIIAJIbHBIX YCJIYT

1. Obuue nonoXXeHus

1.1. Hacrosmue Meroanyeckue peKOMEHIauMd 1o  (GOpMHPOBAHHUIO
TEXHOJIOTHYECKHUX CXEM IMPENOCTaBICHHS TOCYAAapCTBEHHBIX M MYHHIHUIAIBHBIX
ycayr (mamee - Merogudeckue peKOMEHAALMH) MOATOTOBJIECHBI C  LIEIBIO
onpeneseHus mopsaaka pa3paboTKH, COrnacoBaHUA H ONOGPEHHS TEXHONOTHUECKHX
CXeM IMPENOCTaBJICHUS TOCYHAapCTBEHHBIX YyCIyr (¢enepanbHBIX  OpPraHoB
HCTIONTHUTEJIBHOH BJACTH, OPraHOB TOCYJApCTBEHHBIX BHEOIOKETHBIX (OHIOB,
HCIIOJIHUTENBHBIX OpPraHOB TOCYJNapCTBEHHOH BnactH cyObekTtoB Poccuiickoit
®enepanuu (nanee - rocyAapcTBEHHbIE YCIYTH) H MyHUIMIATBHBIX YCIYT OPraHOB
MeCTHOro camoymnpasieHus Poccuiickoin ®@enepauuu (nanee - MyHHIUNAIbHBIE
YCIIYTH).

1.2. TexHonoruueckue cxembl MOPENOCTABIEHUS TOCYIAPCTBEHHBIX YCIYT
¢denepabHBIX OpPraHOB HCIOJMHUTENLHOW BJACTH, OPraHOB TOCYHAapCTBEHHBIX
BHEOIOKETHBIX (OHJOB pa3padarbiBaroTcs And ofecnedeHus eauHOO0Opa3sHOro
IpPENOCTaBNCHUs TOCYJapCTBEHHBIX YCIYr B  TEPPUTOPHANBHBIX  OpraHax
¢denepasbHBIX OpPraHOB HCHOJNHUTENBHOH BJIACTH, oOpraHaXx TrOCYAapCTBEHHBIX
BHEOIO/DKETHRIX (OHIOB, B MHOTOQYHKIHMOHAIBHBIX ILEHTpax MpeaoCTaBIEHUS
rocyAapCTBEHHBIX U MYHUIIMTIANBHEIX yciyT (nanee - M®PII) 1 B 3neKTpOHHOM BHJE.

Texnomornyeckue CcXeMbl MNPENOCTAaBIEHHUS TOCYNapCTBEHHBIX  YCIyT
UCIIOJIHUTEIBHBIX OPraHOB TIOCYNApCTBEHHOM BiacTH CyOwnexkToB Poccuiickoi
®denepaudd ¥ MYHHLUMIAIBHBIX YCIYr pa3pabaThiBaloTCA Uil €OHHOOOpa3HOro
NpEeJOCTaBIeHUS TOCYJApPCTBEHHBIX M MYHHLIMNAJIBHBIX YCIYr Ha TEPPUTOPHHU
cooTBeTCTBYIOLIETO cyOBekTa Poccuiickoit Denepanuu, B Tom yucie B M®PIL] u B
JIEKTPOHHOM BHJIE.
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PazpaboTka u BHEOpEHME TEXHOJOTMYECKHX CXEM OpEAOCTABICHHS
rocyJapCTBEHHBIX M MYHHIMMNAIBLHBEIX YCIYT IIO3BOJIET NOCTUTHYTH CIIEXYIOIIHX
pE3yJIbTATOB:

NOBBILICHHE KAaY€CTBA NMPENOCTABICHUS FOCYIapCTBEHHBIX H MYHHLHIAIBHBIX
yCIyT,

o0ecreyeHHe IONHOTHI - H IPABHIBHOCTH OIMCAHUSA TOCYOAapPCTBEHHEIX M
MYHHUHMIIAJIBHBIX YCIYT AJ1s1 BceX (opM U CIIOCOO0B HX OKa3aHu;

CO3/laHMe€  €QUHBIX  YCIOBHM  JUIs  OpraHH3alMH  [peNOCTaBIEHHS
TOCYapCTBEHHBIX M MYHHIMNANBHBIX YCIYT B paMKax >XHU3HEHHBIX CHTYallWH, a
TAKKE  OKa3aHMd  TOCYHApCTBEHHBIX U MYHHUUMNAIBHBIX  YCIYT 1O
3KCTEPPUTOPHATIEHOMY [IPUHIMIY;

COKpalllcCHHE BpEMEHH OOY4YEeHHA COTPYAHMKOB OpPraHOB HCIIOJIHUTENBHOM
BJIACTH, OPraHOB IOCYJapCTBEHHBIX BHEOIOMXETHHIX (DOHIOB, OPraHOB MECTHOIO
caMOyIpaBJieHHd, COTPYAHHKOB M®II, yyacTByromux B mpoLecce npeaoCTaBieHUs
rOCYyIapCTBEHHBIX U MyHHLIMIIAJBHBIX YCIYT.

1.3. TexHomoruueckass cxeMa TPEAOCTABICHHSA TOCYAapCTBEHHOH YCIyrH
pa3pabaThIBaeTCA MO KaXKAOH rocyJapCTBEHHOH YCiyre, MpeNOCTaBI€HHE KOTOPOii
opranusyercs B MO®L[, a Takke MO HHBIM YCJIyraM, IepedeHb KOTOPBIX
yTBepxaaerca [logxoMuccued no MCnoap30BaHHI0 HH(QOPMAIMOHHBIX TEXHOJOIHH
OpH  [pelOoCTaBIeHHH  TOCYAApCTBEHHBIX M MYHHIMINANBHBIX  YCIYT
[TpaBUTENHCTBEHHONH KOMHUCCHH IO HUCMOJIB30BaHUI0 HHQOPMAIIMOHHBIX TEXHOJIOTHMA
I YIy4IIEHHS KayeCTBA XXH3HHU U YCIOBHH BENEHHA IPEANPUHHUMATEILCKOM
JeaTenbHOCTH (manee - IIOAKOMHMCCHS 110 HCIIONB30BaHHIO HHGOPMALMOHHBIX
TEXHOJIOTMi IIPY NPEeIOCTaBIEHHH rOCYJaPCTBEHHBIX U MYHHULMNIAIBHBIX YCIIYT).

TexHosoru4yeckas CxeMa  IPEAOCTaBJICHUS  MYHHUUHMIIAIBHOH  YCIYTH
paspabaTeIBaeTCs HO KaXKAOH MYHHUIMIANBHOM ycuyre, IMpeaocTaBICHHE KOTOPOH
opranusyercs B MOLI,

1.4. TexHonorugeckas cxemMa [IPEIOCTaBIEHHA TI'OCyJapCTBEHHOH HIH
MYHHLMIIAUIGHOH YCIYTH - 3TO MOAPOOHOE onMcaHHe (B TOM YHUCIE B 3JEKTPOHHOM
BUe) TpeOOBaHWI, YCIOBHH, mHpouecca NpPENOCTAaBJIEHHA TOCYAApCTBEHHOH HIH
MYHHULMOAIBHOM YCIYTH, COAEpiKalllee AeTanM3UpPOBAaHHLIE Da3biICHEHMS, B TOM
yucie He ¢opManu30BaHHBIE B aAMHHHUCTPATHBHBIX pEIVIaMEHTaX M HHBIX
HOPMAaTHUBHBIX TPABOBBIX aKTax, a Taloke HHPopMmaunuio o TpeGyeMbIX pecypcax,
KOTOphle 00ecrneyuBaloT MpOLECC MpPEAOCTAaBIEHHS TOCYJapCTBEHHOM MM
MYHHULIUIIAJIBHON YCIYyTH.

B nensx peraqu3vpoBaHHOTO ONMCAHMS YCIIOBHUH U IOpAAKA IPEJOCTaBJICHUS
yCIyTH B paMKaX TOCYAapCTBEHHOH MM MYHHLMIAIbHOH YCIYTM BBIAEJIAIOTCS
"moaycnyru". Ilom "momycnyroi" B umensax HacTrodwux —MeToguueckux
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PEKOMEHIAUMAX IIOHMMAaeTCs BapHaHT (Pa3HOBHAHOCTh) IESTENBHOCTH OpraHa
roCyJapCTBEHHOH BJIACTH WJIM OPraHa MECTHOrO CaMOYINPAaBJICHHS IIPH OKa3aHHH MM
COOTBETCTBEHHO rOCYAapCTBEHHON HJIM MYHHLMIIANBHOHN yCIyry, XapaKTepU3yeMblit
YHUKQIBHBIMM TpeOOBaHHAMM [0 ONHOMY M3 TpeX IapaMeTpPoOB: pa3lIUYHEIE
TpebOBaHUA MO NpPEIOCTaBIECHUIO IOCYJapCTBEHHON WJIM MYHHULMIANBHOH YCIYTH
U pasHBIX KaTeropui 3agBuTened; pasnuudHeie TpeOOBaHHUA IO COCTaBY
JOKYMEHTOB, HEOOXOAMMBIX JUIS NpPEAOCTaBNIEHHSs TIOCYHApCTBEHHOH  WIIH
MYHHLHIATBHON YCIYTH; pa3inyYHbIC pe3ynbTaThl IpeIOCTaBAEHHSA
rocyJapCTBEHHON UM MYHHULIMIIAJIBHON YCITYTH.

Ecnn nesTenbHOCTh OpraHa rocyJapCcTBEHHOW BJIACTH WIH OpraHa MECTHOTO
CaMOYIIpaBJ€HHsI NPH OKa3aHUH MM COOTBETCTBEHHO TIOCYHNAPCTBEHHOW WM
MYHHUILMIANBHOH YCIyTH pasiu4aercs XoTs Obl O OOHOMY mHapaMeTpy, TO 3TOT
BapHaHT AEHCTBUM MOXET ABIATHCA "MOAYCITyTOit".

2. Ilopsanok pa3paboTkH, coriacoBanms, 010OpeHUS H U3MEHEHHS
TEXHOJIOTHYECKUX CXEM MPEAOCTABICHUS FOCYIAPCTBEHHEBIX YCIYyT
tenepabHBIX OPraHOB UCIIOTHHTENBHOH BJIACTH, OPraHOB
rOCyJapCTBEHHBIX BHEOIOIKETHBIX GOHIOB

2.1. TeXHOMIOTMYECKHE CXEMBbl MpPEINOCTaBIEHHUS TOCYNApCTBEHHBIX YCIIYr
pa3pabaTeiBaloTCA (QeaepanbHBIME OpraHaMH HCIIOMHUTENBLHON BNACTH, OpPraHaMH
rocyJapCTBEHHBIX  BHEOIOMKETHBIX  (POHIOB B CPOKH, YCTAHOBJICHHEIE
nocranosyieHueM IlpaButenscTBa Poccuiickoit enepaunu ot 27 centsadps 2011 r.
Ne 797 "O B3auUMOAEHCTBUH  MeXIy  MHOTOQYHKUMOHAIBHBIMH  LIEHTPAMH
IPEJOCTaBIEHHs] TOCYJapCTBEHHBIX M MYHHLHINAIBHBIX YCIYTr U (eaepalbHBIMH
OpraHaMH HKCIIOJHHUTENLHOH BJIACTH, OpraHaMH IOCYAapCTBEHHBIX BHEOHOMIKETHBIX
(GoHIOB, OpraHaMy roCyAapCTBEHHOH BiacTH cyOnekToB Poccuiickoii ®enepaumy,
OpraHaMH MECTHOI'O CaMOYIIpaBJeHHsA" M IUIAHOM MEpPOMpPHATHH IO JabHEHILEMY
Pa3sBHUTHIO CHUCTEMBI MPENOCTABIEHUS TOCYAAPCTBEHHBIX M MYHHLUNAIBHBIX YCIYT
1O MPHHLOHUIY "OJHOTO OKHa" B MHOro)yHKIMOHAJIBHBIX LICHTPaX MPEOOCTaBICHHA
rOCYJapCTBEHHBIX H MYHHUHMNANBHBIX yciyr Ha 2016 - 2018 roasl, yTBEpKAEHHBIM
pacniopsbkenneMm IlpasutensctBa Poccuiickoit ®@epepanuu ot 21 ampens 2016T.
Ne 747-p.

2.2. Insg opraHM3auMy HESATEIBHOCTH MO pa3paboTKe TEXHOJNOTHYECKHX CXeM
NPENOCTaBIEHHS TOCYJAapCTBEHHBIX YCIYr [0 Ka)IOi TroCcyHapCTBEHHOHM yciyre
¢denepanbHOro oOprasa HCHOJHHMTENBHOH BJIACTH, OpraHa roOCYOapCTBEHHOrO
BHEOIO/DKETHOTO (OHAa, NOIexalued OMUCAaHWID B (GOpME TEXHOJIOTHYECKOH
cxeMbl, ¢opMmupyercs paboyas Trpynma IoA pPYKOBOACTBOM  3aMECTHTENS
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PYKOBOOHUTENS COOTBETCTBYIOLIEr0 OpraHa, OTBETCTBEHHOTO 3a  KayecTBO
NpEeNOCTaBIeHUs FOCYAapCTBEHHBIX YCIYT.

2.3. B coctaB pabGoueii rpynmnel BKJIIOYatOTCA:

NpeACTaBUTENU LIEHTPAJIbHOIO ammnapara, B TOM YHCIE CIEUUAIUCTBl 1O
Pa3BUTHUIO NEKTPOHHBIX YCIYT;

HpeJCTaBUTENH TEPPUTOPUATIBHBIX OpraHoB, HUMEIOIIUX OMNBIT
B3aumogeiictus ¢ MOIl no opraHuzanuu INpPEeNOCTaBIEHUS TI'OCYHAPCTBEHHBIX
yciayr B MOL;

NIPEICTABUTEIHN IKCIIEPTHOIO COO0IIECTBA.

2.4. IIpoeKTbl TEXHOJOTHYECKHUX CXEM IpEJOCTaBIECHHUSA IOCYAapCTBEHHBIX
YCIIYT HanpaBisoTcs deaepalbHBIMU OpraHaMH UCIIOJIHUTENbHOM BIacTH, OpraHaMH
roCcyJapCTBEHHBIX BHEOHOMXETHBIX (onAoB Ha OyMaXXHOM HOCHTENIE H B
3JIEKTPOHHOM BHJE Ha COriacoBaHHE B MHHHCTEPCTBO 3KOHOMHYECKOTO Pa3BHUTHUSA
Poccuiickoit denepanun M MHHHCTEPCTBO CBSI3M M MACCOBBIX KOMMYHMKaLUii
Poccuiickoit denepauun.

MunucrepcTBO  3KOHOMHMYeCKoro passutus Poccuiickoit  ®enepanun
OCYILECTBJISIET aHAJIHU3 TEXHOJNIOTHYECKHX CXEM NPEIOCTaBICHHUSA IOCYdapCTBEHHBIX
yciyr ¢efepaibHBIX OpPraHOB MCIOJIHHUTENBHON BJIACTH, OPraHOB TOCYAAapCTBEHHBIX
BHEOIOMKETHBIX (OHIOB B IOJHOM OOBeMe, MHUHHUCTEPCTBO CBA3M M MacCOBBIX
koMMyHHKauuil Poccuiickoit @enepauuy - B 4acT 0COOEHHOCTEH HCIONB30BaHUA
MH(POPMaIIOHHO-TEICKOMMYHUKALIMOHHBIX ~TEXHOJOTMH IIpH  [peJOCTaBIECHUH
rOCyJapCTBEHHBIX YCIIYT.

2.5. Bo3HHKILIHE [0 HTOraM aHajli3a HeyperyjIupOBaHHBIE pa3HOTIACHS
MeXJay MUHHCTEpCTBOM 3SKOHOMHHYEcKoro pasButHa Poccuiickoii denepauuu u
(denepanbHbBIM OpPraHOM HCTIONHUTENBHONH BIACTH, OpPraHOM TIOCYJapCTBEHHOTO
BHEOIO/p)keTHOTO (QOHAA, a TaKkKe MEXAY MMHUCTEPCTBOM CBS3H M MAacCOBBIX
koMMyHHKanuit  Poccuiickoit  ®epepaumn  H ¢deAcpaJbHBIM  OPraHOM
MCTIOJIHUTENBHOM BIACTH, OPraHOM TOCYJapCTBEHHOrO0 BHEOIOMKETHOro (oHaa
BBIHOCATCS ~ COOTBETCTBEHHO  MMUHHCTEPCTBOM  3KOHOMHYECKOTO  Pa3sBUTHS
Poccuiickoit @enepanuu M1 MHHHCTEPCTBOM CBSI3H M MacCOBBIX KOMMYHHUKALIHHA
Poccuiickoit ®Depeparuu Ha paccmorpenue IlogKOMHCCHM N0 HCHOAL30BAHHIO
MHQOpPMALIUOHHBIX TEXHOJOTHMH TIpU INpPEAOCTaBIE€HUH TOCYJApCTBEHHBIX H
MYHHULHNAIbHBIX YCIYT.

2.6. CornacoBaHHple C  MMHHHCTEPCTBOM  JKOHOMHYECKOIO  Pa3BHUTHUA
Poccuiickoii denepanii ¥ MUHHUCTEPCTBOM CBS3M M MACCOBBIX KOMMYHHUKalMH
Poccuiickoit ®enepauuun TEXHOJIOTHYECKUE CXEMBI OpEeAOCTaBIECHUS
roCyJapCTBEHHBIX yciIyr HanpapJIAIOTCA ¢benepaabHBIMU OpraHaMu
UCIIONHUTENBHON BIAacTH, OPraHaMH rOCYAApCTBEHHBIX BHEOIOIKETHBIX (OHIOB B
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IlogkoMHCCHIO TIO  HCNIOJNB30BAaHMIO  HH(DOPMALMOHHBIX  TEXHOJOTHH  IIpH
NpENOCTABJIECHUN TOCY JAPCTBEHHBIX H MYHHIMIIANBHBIX YCIIYT.

2.7. Opobpennsle IlogkOMHCCHEH MO HCMOIb3OBAHHIO HH(OPMAIIMOHHBIX
TEXHOJIOTMH [P MPENOCTABIEHHH TOCYAAPCTBEHHBIX M MYHHUMIIAIBHBIX YCIyT
TEXHOJIOTHYECKHE CXEMBI TPEIOCTaBIEHUSI TOCYAAPCTBEHHBIX YCIYT IOBOAATCHA
penepabHEIMH OpraHaMH HCIONTHHUTENBHOM BJIaCTH, OpraHaMH rOCYAapCTBEHHBIX
BHEOIO[KETHBIX (POHIOB O CBEACHMS CBOMX TEPPUTOPHANBHBIX OPraHOB B TEUEHHE
3 pabounx AHeH ¢ gaThl 0100pEHHUS.

2.8. Onobpennnie IlogxoMuccueit mo HCMONB30BAHHIO HHPOPMAIMOHHBIX
TEXHOJIOTHH MpH IPENOCTABIEHHH TOCYJApPCTBEHHBIX U MYHHUUHUNAIBHBIX YCIYT
TEXHOJIOTHYECKHE CXEMBl MNPENOCTABICHUA TOCYNAapPCTBEHHBIX YCIYT TIOIEXKAT
onmy6nHKOBaHHIO Ha OGHLUHANBHBIX CaHTaXx COOTBETCTBYIOIIMX (DeAepanbHBIX
OpraHOB HCIOJHUTEIBHOM BIACTH, OPraHOB TOCYHapCTBEHHBIX BHEOIOMKETHBIX
(oHIOB B pasaene, NOCBAILECHHOMY MPEAOCTAaBICHHIO FOCY IAPCTBEHHBIX YCIIYT.

Ha odunmanbHeix calitax B 00s3aTENBHOM IMOpPSIOKE YKa3BIBAETCA CTATYC
TEXHOJIOTHYECKUX CXEM MPEOCTaBJIEHUS T'OCYAAPCTBEHHBIX YCIYT (IeHCTBYIOLIKE,
HenencTByromue, 160 JaThl, C KOTOPHIX TEXHOJOTHUYECKUE CXEMBI IPENOCTABIICHHS
TOCYJapCTBEHHBIX YCIYT HNOMJIEKAT IPUMEHECHHUIO).

2.9. OcHOBaHHAMHU JJIs1 BHECCHHS W3MEHEHHH B TEXHOJOTHYECKHE CXEMBI
NpeNOCTaBICHHS TOCYAapCTBEHHBIX yCIyr (efepanbHbIX OPraHOB UCHOIHUTEIbHOM
BIIaCTH, OpraHOB TOCYJapCTBEHHBIX BHEOIOMKETHBIX (OHAOB MOTYyT OBITH:
U3MEHEHHE HOPMATHBHBIX IIPABOBBIX AKTOB, OINMpPEAENIAIOIINX YCJIOBHUSA, NOPANOK,
TpeGOBaHUSA K MPENOCTAaBICHHUIO COOTBETCTBYIOIIUX TOCYIJAPCTBEHHBIX YCIYT;
ONTHUMH3ALUs IIPOLECCOB MPENOCTABIEHHS TIOCYJApPCTBEHHBIX YCIYT; HHBIE
OCHOBAHHUA.

[TpoekTsl TakWX HW3MEHEHMH HanpaBisAlOTCS (eaepalbHBIMH OpPraHaMH
UCTIOJIHHUTENBHON BJIACTH, OpPraHaMH FOCYyAapCTBEHHBIX BHEOIOKETHBIX (OHAOB Ha
OyMa)>XHOM HOCHTENE M B 3JIEKTPOHHOM BHAE B MHHHCTEPCTBO 3KOHOMHYECKOIO
pasButus Poccuiickoit ®enepauun Ha cornacoBaHue. EciM M3MEHEHHS KacaroTcs
ocobeHHOCTEH HCIIOJIb30BaHUS HH(}OPMaLIHOHHO-TENEKOMMYHHUKALMOHHBIX
TEeXHOJIOTHH NPH NPENOCTaBIEHUH rOCYAapCTBEHHBIX YCIYT, TO NIPOEKTHl H3MEHEHHH
TaK)K€ HAIpaBIAIOTCA Ha COracoBaHHe B MHMHHCTEPCTBO CBSA3H H MacCOBBIX
komMmyHuKauui Poccufickoit denepauun.

CornacoBanue, ogoOpeHne 1 ony6IHKOBaHHE H3MEHEHUHN B TEXHOJIOTHYECKHE
CXeMBl MpENOCTaBJICHHS TIOCYNApCTBEHHBIX YCJIYI OCYLUECTBSETCA B TOPAIKE,
YCTAaHOBJIEHHOM IYHKTaMH 2.5 - 2.8 HacToAmux MeToauYeCKHX peKOMEeHIaLuH.
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3. Ilopsanox pa3paboTkH, COTJIACOBAHHS, ONOOPEHUA U H3MEHEHUA
TEXHOJIOTHIECKUX CXEM MPEAOCTaBICHUSA FOCYJapCTBEHHBIX YCIYyT
MCIIOJHHUTEIBHBIX OPraHOB I'OCYAapCTBEHHOMN BIACTH CyOBEKTOB
Poccuiickoit Penepaiuu

3.1. TexHONOTHYECKHE CXEMBbl MPEANOCTABIACHHSA TOCYHAPCTBEHHBIX YCIYT
pa3pabaThIBAIOTC  UCIIOJHUTENbHBIMH  OpraHaMH TOCYAapCTBEHHOM  BIJIaCTH
cyonexToB Poccuiickoi denepanuu B CpOKH, YCTAHOBJIEHHBIE [TAHOM MEPONpPHUSITHH
0 JajbHEHIIEMY pa3BUTHIO CHUCTEMbl IIPEAOCTABIEHHMS TI'OCYAApCTBEHHBIX H
MYHHIMOAIBHBIX YCIYT [0 NPHUHLMIY "OXHOrO OKHA" B MHOrO(Q)YHKIIMOHAJIBHBIX
LUEHTpax IpefOCTaBJCHHUS TIOCYJapCTBEHHBIX W MYHMLMIIAJNbHBIX YCJIYyr Ha
2016 - 2018 rogsl, yTBEp)KIAeHHBIM pacnopsbkeHueM IIpaButensctBa Poccuiickoi
®epepauuu ot 21 anpens 2016 r. Ne 747-p.

3.2.1Jo kaxaoil TroCyHapCTBEHHOH YyCiAyre HCIONHUTENBHOIO OpraHa
rOCyJapCTBEHHOI BiacTH cy6nexta Poccuiickoit denepanun, noaiexaieit
OMUCAaHUI0O B (HOpME TEXHONOTMYECKOH cXeMbl, (popmupyercs pabouas rpymnma,
COCTaB KOTOPOH orpeaensercsa cybrextoM Poccuiickoit denepariyu.

3.3. IIpoekThl TEXHOJIOTHYECKHX CXEM IPENOCTABIECHUS TIOCYAAPCTBEHHBIX
YCIYyT HalpaBisAlOTCA MCIONHUTENbHBIMH OpraHaMM TIOCYJApCTBEHHOH BIAcCTH
cybwvekra Poccuiickoit ®dezpepanyy Ha corimacoBaHHe B HMCHOJHHTENBHBIH Opra
rocyJapcTBeHHOH BiacTH cybnekra Poccuiickoit denepanuu, OTBETCTBEHHBIH 3a
NOBLIILIEHHE  KAueCTBAa  MNpPEAOCTaBIEHUs  rOCyHapCTBEHHBIX  YCIYyI, H
UCTIIONMHUTE/IBHBIA OpraH TOCYAAapCTBEHHOH Biactw cyOpekta Poccuiickoi
Qdenepauuy, OTBETCTBEHHBIH 3a ()OPMUPOBAaHHE IIOJIMTHKH [0 NPHMEHCHHIO
HMH(OPMALIHOHHO-TEIEKOMMYHHKALIMOHHBIX TEXHOJIOTMH B JEATEIBHOCTH OpPraHOB
HCIIOJIHUTENbHOM BiacTu cybrexTta Poccuiickoit ®enepanmu.

HcnonnurensHpll OpraH rocyJapCcTBeHHOM Bnactd cyOwnekra Poccuiickoi
Qenepauuy, OTBETCTBEHHBIH 3a  IOBBIIIEHHE KayecTBAa  IPEXOCTABJICHHA
TOCYJAapCTBEHHBIX  YCJIYI, OCYLIECTBISAET aHaIH3 TEXHOJIOTHMYECKHX CXEM
NpENOCTaBICHUA TOCYAAPCTBEHHBIX YCIYr B IIONHOM OOBEME, HCIIOJHHUTEIBHBIH
opraH rocyJlapcTBEHHOH BlacTH cyObekTa Poccuiickoit ®enepauu, OTBETCTBEHHBIH
3a dbopMupoBanHe TIOJINTHKH no IIPUMEHEHHIO MHPOPMALIMOHHO-
TEJIEKOMMYHHKAUHOHHBIX TEXHOJNOTUH B AEATENHHOCTH OPraHOB HCIOTHUTEIBHOH
Bi1acTH CyObpekTa Poccuiickoit Penepaluu - B YaCTH OCOOEHHOCTEH HCIOIb30BaHUA
HH()OPMALIHOHHO-TENEKOMMYHHUKALMOHHBIX ~TEXHOJIOTHMH TIpU  MpeJoCTaBIeHHH
rOCyJapCTBEHHBIX YCIYT.

3.4. BosHMKIINE TI0 HTOTaM AaHalIM3a HEyperyJHPOBaHHBIE pPa3HOIJIACHS
MEXIYy HCIOIHUTEIbHBIM OPraHOM rOCYJAapCTBEHHOH BjIacTH cyObekTa PoccHicKoii
depepauny, OTBETCTBEHHBIM 3a  IOBBIINIEHHE KAyecTBA  MPEXOCTABICHHA
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rOCYJapCTBEHHBIX YCIIYT, U HCIIOJIHHUTEIBHBIM OPraHOM TOCYJapCTBEHHOH BIIACTH
cyonekta Poccmiickoii ®enepaiuu, pa3pabOTaBUIMM TNPOEKT TEXHOJOTMYECKOH
CX€MBl  MNpENOCTaBICHHA TOCYAapCTBEHHOM  YCIIyTH, a TakKke MEXIy
HCIIOJIHUTEIbHBIM OpraHOM TOCYyJapCTBEHHOM BinacTu cyOwnekta Poccuiickoit
Qenepanuy, OTBETCTBEHHBIM 3a (OPMHUPOBAHHE NONUTHKH IO NPUMEHEHHIO
HH()OPMALIMOHHO-TENEKOMMYHHKAIIHOHHBIX TEXHOJOTHH B JESATENLHOCTH OpPraHOB
HCIIOJNIHUTENbHON BnacTH cyObekra Poccuiickoit degepanyn, U UCMOJHUTENBHBIM
OpraHOM TOCyHJapCTBEHHON BiacTH cyObekra Poccuiickoit ~ ®enepanum,
pa3paboTaBIIUM IPOEKT TEXHOJIOTHYECKOH CXEMBI NpENOCTaBICHUA
rocyAapCTBEHHOH YCIIYTH, BHIHOCATCS Ha paccMOTpeHre KOMHCCHH [0 MOBBILICHHIO
KayecTBa M JAOCTYMHOCTH TOCYJApCTBEHHBIX M  MYHHMLMIANBHBIX  YCIYT
COOTBETCTBYIOLIETO cyObekTa Poccuiickoit denepauuu.

3.5. CornacoBaHHbIE C MCHIOJHUTENBHBIM OPraHOM TOCYAapCTBEHHOH BJAcTH
cybpekta Poccmiickoit denepauuu, OTBETCTBEHHBIM 3a IOBBIIIEHHE KayeCcTBa
NpeNOCTaBlI€HUs TOCYAApCTBEHHBIX YCIYr, M  HCHOJHHUTENBHBIM  OPraHOM
rocygapCcTBEHHOH BnacTH cyOwnekta Poccuiickoit ®enepanuy, OTBETCTBEHHBIM
3a dbopmupoBaHue NOJIUTUKU no NPUMEHEHHIO MHGOPMalMOHHO-
TENEKOMMYHHKALMOHHBIX TEXHONOIMH B IEATENBHOCTH OPraHOB HCIOJHUTENBHOH
Bracty  cybwekta  Poccuiickoit  PenmepauuH, TEXHOJNOTHYECKHE  CXEMBI
NpeNoCTaBICHHs] TOCYNApCTBEHHBIX YCIYr HaNpaBlAIOTCA HCIOJHUTENHHBIMU
opraHamMH TroCyJapCTBEeHHOH BrnacTd cyOnexrta Poccuiickoii @epepauun B
KomuccHio mo mNOBBINIEHHIO KayecTBa M JOCTYNHOCTH TOCYAApCTBEHHBIX H
MYHHUHIANBHBIX YCIYT COOTBETCTBYIOLLEro cybbekTa Poccuiickoit ®eneparuu.

3.6. Ogobpennple KoMuccueli no MNOBBILIEHHK) KayecTBa U JOCTYIMHOCTH
TOCYAAPCTBEHHBIX M MYHHULMNAJIBHBIX YCIYT COOTBETCIBYIOLIEro CcyObekTa
Poccuiickoit ®enepauun TEXHOJIOTHYECKHE CXEMBI IpeAOoCTaBICHHS
TOCYJApCTBEHHBIX YCIYT HCIHOJHUTEIbHBIX OpPraHoB TOCYJapCTBEHHOM BIAacTH
cybnekra Poccuiickoit @emepaunu nomiexar onyOnMKOBAaHMIO Ha O(UIMAIBHBIX
calTaXx COOTBETCTBYIOLLHUX HCMOJHUTEIBHBIX OPraHOB TOCYAAPCTBEHHOH BIAcTH
cybrekra Poccuiickoit ®enepauun B pasnuene, NOCBAIIEHHOMY MPEAOCTaBICHHUIO
rOCyAapCTBEHHBIX YCIYT.

Ha odunuanpHeix caiitax B 00sf3aTeNbHOM MOPAAKE YKa3bIBAETCS CTaTycC
TEXHOJIOTHYECKUX CXEM IPENOCTaBJIEHUs] TOCYAApCTBEHHBIX YCIYr (OEeHCTBYIOLUME,
HejeHCTByOIME, TM60 NaThl, ¢ KOTOPBIX TEXHOJIOTHYECKHE CXEMBI IIPENOCTABIICHHUS
TOCYAapCTBEHHBIX YCIYT MOJIEXKAT IPUMEHEHHIO).

3.7. OcHOBaHUSIMH Il BHECEHHMS H3MEHEHHH B TEXHOJIOTHYECKHE CXEMBI
IpEeOCTABIICHHS rOCYJapCTBEHHBIX  YCIYr  HCIOJHHTEILHBIX OpraHoB
rocynapCTBEHHOH BlacTH cyOwexta Poccuiickoit ®Penepauun MOryT OBITE:
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U3MEHEHHE HOPMAaTHBHBIX IPaBOBBIX aKTOB, ONPEACIAIONIMX YCJIOBHS, MNOPALOK,
TpeOOBaHHUS K NPEAOCTABIECHHIO COOTBETCTBYIOLUMX TI'OCYJApCTBEHHBIX YCIYT;
ONTHUMH3aLUsA I[IPOLIECCOB IPEAOCTaBIEHUSI TOCYNAPCTBEHHBIX YCIYT; HHBIE
OCHOBaHHUA.

IIpoekThl TaKMX HM3MEHEHMH HAanpaBiAIOTCS HCIOIHHTEIBHBIMH OpraHaMH
rocyJapcTBEHHOH Bnactv cyOnekta Poccuiickoit deaepanuu Ha COIJIaCOBaHHE B
HCTONHUTENbHBIT OpraH TOCYHapCTBEHHOM BiacTH cyOwbekra Poccuiickoit
@enepauuy, OTBETCTBEHHBIM 3a  IOBBIIICHHE Ka4deCTBa  IPeJOCTaBJICHUA
roCyJapCTBEHHBIX ycayr. Ecinu u3MeHeHus kacarTcs 0COOEHHOCTEH HCIIOIb30BaHUS
MH(QOpMaLIHOHHO-TENIEKOMMYHHKALIMOHHBIX ~TEXHOJIOTHH TIIpH  IpPEeNOCTaBJICHHH
TOCYJapCTBEHHBIX YCIYyr B 3JEKTPOHHOM BHIAE, TO IMPOEKTHI HM3MEHEHHH Takxke
HAnpaBJsIOTCS HAa COMIAaCOBAHME B HCIOJHHUTEIBHBIH OpraH ToOCyAapCTBEHHOM
BlacTH cybbekra Poccuiickoit ®enpepaiuy, OTBETCTBEHHBIH 3a (OpMHpPOBAaHHE
TIOJIMTHKH IO MPUMEHEHUIO HHPOPMAlHOHHO-TEIEKOMMYHHUKAIHOHHBIX TEXHOJIOTHH
B JEATEIBHOCTH OpraHOB HCIOJHUTENBbHOM Bnactd cyOnekTa Poccuiickoit
®enepanuu.

CornacoBanue, onoOpeHue U onyOIMKOBAaHUE H3MEHEHUH B TEXHOIOTHYECKHE
CXEMBI IPEIOCTAaBICHHUsI TOCYAAapCTBEHHBIX YCIYr OCYLIECTBISAETCS B IOPAIKE,
YCTaHOBJICHHOM NMyHKTaMH 3.4 - 3.6 HacTOAmMNX MeToan4YecKUX peKOMEHOalHiA.

4. Tlopsnok pa3paboTkH, corinacoBaHus, OR0OPEHH U H3MEHEHUS
TEXHOJIOTHYECKHX CXEM MPEJOCTaBICHNSA MyHHUIIMIATBHBIX YCIYT

4.1. TexHOJOTUYECKHE CXEMBI MPENOCTABJIEHHSA MYHHUHIUIAIBHBIX YCIYT
pa3pabaTeIBalOTCSI B CPOKHM, YCTaHOBJIEHHblE IUIAHOM MEPONPHUATHH IO
JaJpHEHIIEMY pPa3BUTHIO CHUCTEMBI IPENOCTABIECHHS TOCYHAPCTBEHHBIX |
MYHHLMIAJIBHBIX YCIYr IO IMPHHUMIY "OJHOr0 OKHA" B MHOTO()YHKLIHOHAJIBHEIX
UEHTpax MpeJOCTaBICHUs TOCYIApCTBEHHBIX W MYHHUMINAIBHBIX YCIOYr Ha
2016 - 2018 romsl, yTBEp)KACHHBIM pacnopsokeHueM IIpaBurenbcTBa Poccuiickoii
®enepauuu ot 21 anpens 2016 r. Ne 747-p.

4.2. Pa3paboTKy TEXHOJOTHYECKHX CXEeM MNPENOCTABIEHHSA MYHHIIHIIAIbHBIX
yCIyT LienecooOpa3sHO OCYIIECTBIATE 10 MYHHIMIIAIBHBIM YCIYTraM, COAEpKalluMC
B THUIIOBOM (PEKOMEHAOBaHHOM) NEPEYHE MYHHIIMIIAIBHBIX YCIYT OPraHOB MECTHOTO
CaMOYIIpaBJICHUs  MYHHIMIOAIbHBIX  oOpa3oBaHuiéf  cyOmekra  Poccuiickoii
denepanuu, NMpenocTaBieHHEe KOTOPBIX OCYMIECTBMASETCS MO MPUHUHUNY "OJHOrO
okHa" B MO®IL] cybwvekra Poccuiickoii denepanuy, ¥ MO0 KOTOPBIM YTBEPKAEHBI
THUIIOBBIC aJMHHHCTPAaTHBHBIE pETIAMEHTHl MPEJOCTaBICHUS MYHHLUNAIBHBIX

YCIIyT.
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4.3. Tlo xaxaoil MyHHLMIATBHOH yciyre, moanexkalleit onucanuio B Gopme
TEXHOJIOTUYECKON CcXeMbl, ¢opMupyeTcs pabouas rpynna, cocTaB KOTOPOH
onpenensercs cydorexkroMm Poccuiickoit denepanuu.

4.4. [TpoekTsl TEXHONOTMYECKUX CXE€M TMPENOCTABNCHUS MYHHIUTIANBHBIX
YCIyT HanpaBisAoTCa paboyel rpynmnoi Ha coriacoBaHHe B HCIIONHUTENbHbIH OpraH
rocyiapCTBeHHOH BiacTH cyObekTa Poccuiickoit denmepanyy, OTBETCTBEHHBIN 3a
NOBBIIIIEHHE KaueCTBa NpPEJOCTaBIEHUA TOCYNAapCTBEHHBIX M MYHHLHUIAJIbHBIX
YCIIyT, ¥ HCIIOJIHHTENBHBIH OpraH rocyXapCTBEHHOH BiacTH cyObekra Poccuiickoit
@denepauny, OTBETCTBEHHBI 3a (OPMHPOBAaHHE MOJMTUKH IO TNPHMEHEHHIO
MH()OPMaLMOHHO-TEIEKOMMYHHUKALIMOHHBIX TEXHOJIOTHH B AEATENHHOCTH OpraHOB
HCIIOJIHUTENBHOM BacTH cybbekta Poccutickoit deneparmm.

HcrnonHuTenpHBI OpraH rocynapcTBeHHO#H BnactH cybwnekta Poccuiickoit
®enepauuy, OTBETCTBEHHBIM 3a  MOBBILIEHHE  KAuecTBa  I[IPEJOCTABIICHHUSA
FOCYJapCTBEHHBIX M MYHHLHMIANBHBIX  YCIYI,  OCYLIECTBJIAET  aHAaJH3
TEXHOJIOTHYECKHX CXEM NPEAOCTABIECHHS] MyHHLHUNANBHBIX YCIYT B IOJTHOM 00beMe,
HCTIONHUTENbHBIE OpraH TroCyldapcTBEHHOH BiacTM cyObekra Poccuiickoit
deaepauuy, OTBETCTBEHHBIH 3a (GOpMUpOBaHUE IIOJIUTHKU 110 TPHUMEHEHHIO
WH(POPMaLMOHHO-TENEKOMMYHHUKALIHOHHBIX TEXHOJOTUH B AEATENBHOCTH OPIaHOB
UCTIONHUTENBHOM BnacTH cyOwbekta Poccuiickoii denmepauMn - B 4YacTH
ocobeHHocTel HCTIOIb30BaHUS HMH(POPMaLMOHHO-TEIEKOMMYHHKATHOHHBIX
TEXHOJIOTHH MPH MPEAOCTABICHUH MYHHLUTIANBHBIX YCITYT.

4.5. Bo3HMKIIME 10 UWTOraM aHajJu3a HeyperyJdpOoBaHHBIC pPa3HOIJIacUA
Mexny paboueil rpynnod M KWCHOJNHWTENBHBIM OPraHOM TOCYJapCTBEHHOH BJIACTH
cybbekta Poccuiickoit ®denepaiiiy, OTBETCTBEHHHIM 3a IIOBBILIEHHE Ka4yecTBa
NpenoCTaBlIeHUd TOCYAApCTBEHHBIX H MYHHIHMNANBHBIX YCIYT, a TaKkXke MEXIy
paboueii rpynmnoii ¥ UCIIOMHUTENBHEIM OPraHOM rOCYAapCTBEHHOH BNacTH CyObeKTa
Poccuiickoit ®enepalluy, OTBETCTBEHHbIM 3a (OPMHPOBAHHE IIOJIHTHKHA TIO
IPUMEHEHUIO UH(QOPMAaMOHHO-TENEKOMMYHHKAITHOHHBIX TEXHOJIOTHH B
IEeATENbHOCTH OPraHoB HCTIOJNIHUTENBHOH BiacTu cyOnekra Poccuiickoit Menepaiiuy,
BBIHOCATCSI Ha paccMoTpeHre KoMHcCHU 1O MOBBIMEHUIO KayecTBa M JTOCTYMHOCTH
rOCyapCTBEHHBIX M MYHHULUMNAIBHBIX YCIYT COOTBETCTBYIOIIEr0 CyOBEKTa
Poccuiickoit ®enepanuu.

4.6. CornacoBaHHbIE C HCIIOJHHTENBHBIM OpPraHOM IOCYJApCTBEHHOH BIACTH
cybnrexra Poccuiickoit ®denepanuu, OTBETCTBEHHBHIM 3a IMOBBHIILIEHHE KadyecTBa
NPENOCTaBICHHUA TOCYJAPCTBEHHBIX H MYHHLMIIAIBHBIX YCIYT, H UCIIOIHHUTENLHBIM
OpraHoM TOCyHapcTBEHHON Bmactd cybbekta Poccuiickoit  denepauuu,
OTBETCTBEHHBIM 32 (OPMHPOBAHHE IMOJUTHKU MO NMPUMEHEHHIO MH(OPMaLUOHHO-
TENEKOMMYHHKAIHOHHBIX TEXHOJOTHH B JEATENBHOCTH OPraHOB HMCIOIHUTENLHON
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Bracth cyOwnekra  Poccuiickoii =~ denepaumy,  TEXHOJNOTHYECKHE  CXEMBI
HpPENOCTABIEHHS MYHHLMUIANBHBIX YCIYyT HaNpaBisioTcs paboded rpynmoi B
KoMmuccHio 1O DOBBINEHHIO KadyeCTBA M AOCTYNHOCTH TOCYHAPCTBEHHBIX H
MYHHLMIANBHBIX YCIYT COOTBETCTBYIOLIErO CyObekTa Poccuiickoit denepanuy.

4.7. Onobpennsle Komuccueidl IO MOBBIMICHHIO KavdecTBA U JOCTYIIHOCTH
rOCYAapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT COOTBETCTBYIOLIETO CyOBbeKTa
Poccuiickoi ®epnepauuu TEXHOJIOTHYECKHUE CXEMBI IIPEOCTABICHUA
MYHHLHMIAIGHBIX YCIyr MOANEXAaT ONyONMKOBaHHI0 Ha oQuUIMaNbHOM CcaiTe
HCIIONIHUTENBHOIO OpraHa TrOCyAapcTBEHHOH BiacTu cyOpekra Poccuiickoii
@depepanuy, OTBETCTBEHHOIO 34 IMOBBHIILEHUE KAayeCTBa  IPENOCTABICHUS
TOCYAapCTBEHHBIX M MYHHLIMIAIBHBEIX YCIOYT, W O(QHOHAIBHBEIX CaliTax OpraHoB
MECTHOr0 camoymnpasieHus cyobekra Poccuiickoli ®enepanuu, IpeaoCTaBIIOMIUX
COOTBETCTBYIOIIME MyHUIIUIIANbHBIE YCIIYTH.

Ha oduumansHeix caiiTax B 00sS3aTeNbHOM MOPSJAKE YKa3bIBa€TCS CTaTyC
TEXHOJIOTHYECKUX CXEM MNPEAOCTABICHUS MYHHLMIIANLHBIX YCIYT (AEHCTBYIOIIHUE,
HeIeHcTByomue, 1100 AaThl, C KOTOPHIX TEXHOJOTHYECKHE CXEMBI IPEAOCTABICHHS
MYHHLMIIAIBHBIX YCIYT MOAJIEKAT IPUMEHEHHIO).

4.8. OCHOBaHHAMM JUIi BHECEHMS HM3MEHEHHMH B TEXHOJOTHYECKHME CXEMBI
NpeAOCTaBIEHU MYHHIMNAIBHBIX YCIYT MOTYT ObITh: U3MEHEHHE HOPMATHUBHBIX
NPaBOBEIX  4KTOB, ONpPEAENSIOIIMX  YCIIOBHA, IOpPAAOK, TpeOOBaHUA K
IPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIUIANBLHBIX YCIYT; ONTHMH3ALMAL
IPOLIECCOB IPEAOCTaBICHUA MyHHLIMNIAIBHBIX YCIYT; HHBIC OCHOBAaHUA.

[IpoexTbl TakuX H3MEHECHUH HaNpaB/IOTCS COOTBETCTBYIOLIEH paboueit
TPyIIOH Ha COITIaCOBaHHE B MCIOJIHHUTENBHBIH OpraH rocyJapCTBEHHOH BIIACTH
cyobekta Poccuiickoit ®deneparyy, OTBETCTBEHHBIH 32 IOBBILIEHHE KauyecTBa
OPENOCTABICHUS  TOCYJapCTBEHHBIX M MYHULMNANBHBIX  ycayr.,  Eciam
U3MEHEHHA  KacaloTCA  OCODEHHOCTEH  HCIONB30BaHHUA  HUH()OPMALMOHHO-
TEJICKOMMYHHKAllUOHHBIX TEXHOJOTHH INpU NPEJOCTaBICHHH MYHULMIIAIBHOH
YyCIYyTH, TO MPOEKT H3MEHEHHH TAaKXKe HamnpaBlse€TCsi HA COINIAaCOBAaHHE B
UCIIOJIHUTENBHBIH OpraH TrocyHapcTBEeHHOH BiacTH cy6Grexta Poccuiickoii
®depepauny, OTBETCTBEHHBIN 3a (OPMHPOBAaHHE MOJNHUTHKH 110 IPHMEHEHHIO
HMH(OPMaIMOHHO-TENCKOMMYHHKAIIHOHHBIX TEXHOJOTHH B HNEATENHLHOCTH OPraHoB
UCIIOIHUTENBHOH BracTH cyobekra Poccutickoit deneparum.

CornacoBanue, onobpeHue 1 onyOIMKOBaHHE H3MEHEHHUH B TEXHOJOTHYECKHE
CXEMBI [PECHOCTABICHUSI MYHHLMIANBHBIX YCIYI OCYIIECTBIAETCA B IOPAIKE,
YCTaHOBIIEHHOM ITyHKTamH 4.5 - 4.7 HacTosmiux MeTogu4eCKUX PEKOMEH AL,

96061028.doc



11

5. CTpykTypa U coliepxaHHe TEXHOJIOTHUECKHX CXEM MPEA0CTaBICHHUS
FOCYZAapCTBEHHBIX H MYHHUHIAIBHBIX YCITYT

5.1. Texnonoruyeckas cxeMa IIPENOCTaBICHUSA TIOCYHAPCTBEHHOW WIIH
MYHHLUIIAIBHOH YCNyTH (fajee - yciyra) COCTOUT U3 CIEAYIOIHX pa3iesoB:

1) ob1mue cBeaeHUs 0 roCyaapCTBEHHOHM (MyHUIIMITANBHOM) yCiyre;

2) obume cBeneHus o "mopycnyrax";

3) cBeZieHHUA O 3aABUTENAX "TIOAYCIYTH",

4) IOKYMEHTBI, IPEIOCTABISIEMbIE 3asABUTENEM, IS NOITy4YeHHs "Moaycnyru';

5) DOKyMEHTHI U CBEICHHA, NOITY4YaeMbI€ IOCPEACTBOM MEXBEOOMCTBEHHOrO
UHGOPMAIIMOHHOTO B3aUMOJCHCTRIS;

6) pesynsrar "nogyciyru";

7) TEXHOJIOTHYECKUE NPOLIECCHI MPEAOCTABACHHA "MOAYCITyTH";

8) ocobeHHOCTH NMpenocTaBleHUs "MoAyCayru" B 3JIEKTpOHHOH dopMe.

5.2. Paznen "OOuye cBeAeHUs O rOCYAapCTBEHHOH (MYHHIIMNIAIBHO#) ycmyre”
COJIEPKUT:

1) HaumMeHOBaHHME OpraHa, NpeAOCTaBIAIOIIEr0 YCIYTry. YKa3bIBaeTCsA IIOJTHOE
HaUMEHOBaHHE (eNepalbHOTO OpraHa HCIOJHUTENBHOH BJIACTH WIH OpraHa
rocyJapCTBEHHOro BHeOHOMKeTHOrO (PoHAa B COOTBETCTBUM ¢ Yka3zom Ilpe3umenta
Poccuiickoit @eneparun ot 12 Mas 2008 r. Ne 724 "Bonpockl CHCTEMBI K CTPYKTYPBI
(benepanbHBIX OpPraHOB HCNOJHHTENBHOH BrnactH", Ilonoxennem o (enepanbHOM
OpraHe HCIIOJHUTENbHOH BIACTH (OpraHeé rocyIapCTBEHHOTO BHEOIOIKETHOrO
¢oHIa), NpPENOCTABIIOIIEr0 TIOCYNApPCTBEHHYIO YCIyry, Jub0 HauMEHOBaHHE
NOJBENOMCTBEHHOH OpraHM3alMH, K YbeH KOMIETEHIIHH OTHECEHO IIPEI0OCTABIECHHE
rOCyIJapCTBEHHOH yCIIYTH.

VKa3pIBa€TCA ~ MONHOE  HAMMEHOBAaHHE  HCMOQIHHTENBHONO  OpraHa
rocyJapcTBEHHOH BiacTH cyObekra Poccuiickoit denepaiyy UnM opraHa MECTHOTO
camoynpaBneHuss Poccuiickon Penepauuy B COOTBETCTBHH C IIOJOXKEHHUEM O
JIeSTENIbHOCTH COOTBETCTBYIOLIETO HCIOJHUTENBHOIO OpraHa IoCYHapCTBEHHOM
Biacth cybwpekra Poccuiickoil depepaunu UM OpraHa MECTHOIO CaMOYTpaBJIE€HHs
Poccuiickoi ®enepaiyy, NpeaoCTaBISIOIIETO YCIYTY;

2) HoMep yciuyrd B denepanbHoM peectpe. [Io rocynapCTBEHHBIM yCayram
¢enepasbHBIX OpPraHOB HCIOJHUTENBHOM BIIACTH, OPraHOB TOCYAapCTBEHHBIX
BHEOIOKETHEIX (OHAOB ykasbiBaeTcs |1-3Ha4yHbIH HOMEp, 10 TOCYAApCTBEHHBIM
yCIyraM HCIOJHHMTENBHBIX OPraHOB TOCYJapCTBEHHOH BJIACTH  CYOBEKTOB
Poccuiickoit deaepaliy ¥ MYHHLMIATBHBIM YCIYyraM YKa3plBacTcst 19-3HayHBIN
HOMeEp, NPUCBOEHHEBIN yciyre B (enepansHold rocynapCTBEHHOH MHPOPMaLMOHHOM
cucteMe "®emepalbHBIH PEECTP TOCYAApCTBEHHBIX M MYHHMUHIAIBHBIX YCIYT
(bynxuui)" (nanee - denepansHeiil peectp), IlonoxeHue 0 KOTOPOH YTBEPXKACHO
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nocraHoeneHueM I[IpaButenbctBa Poccuiickoit ®@epepaunn ot 24 oktabps 2011 r.
Ne 861;

3) nonHoe HaMMEHOBaHUE YCHOYrH. YKa3bIBaeTCs I[IOJIHOE HaHMEHOBaHUE
YCIYTH B COOTBETCTBHH C aIMHHHCTPATHBHBIM pETJIAMEHTOM IIPENOCTABICHUS
ycaoyrd (MHBIM HOPMAaTHBHBEIM IIPaBOBBHIM aKTOM, pETYJIHPYIOIIUM MOPANOK
NpeNoCTaBleHNs yCIyTy) U (Win) peneparbHbEIM peecTpoM;

4) kpaTkO€ HaMMEHOBAHME YCHOYIHM. YKa3biBaeTCi KpaTKOE HaHMEHOBAaHHE
yCIYyrH B COOTBETCTBHH C aJMHHHCTPATUBHBIM PETJIAMEHTOM IIPEJOCTaBJICHHS
ycnyry (MHBIM HOPMATHBHBIM IIPABOBBIM aKTOM, PETYJIHPYIOIIHM IIOPSOOK
npenocTaBieHus ycnyrn) u (wiu) denepansHeIM peectpoM. IIpH OTCYTCTBHH
KpaTKOro HaMMEHOBAHMs YCIyrH B [JaHHOM IIOJI€ YKa3blBaeTCAd IIOJIHOE
HaHMEHOBaHHUE YCIYTH, TAKOE e, Kak B noje "[lonHoe HaMMeHOBaHUE YCIyTH'".

5) aIMMHHCTPaTHBHBIA pPEIVIAMEHT NPENOCTaBICHUA YCIYrH. YKa3bIBalOTCA
PEKBH3UTBl HOPMATHBHOI'O INP3aBOBOTO aKTa, YTBEPAMBILErO0 aaMHUHHUCTPAaTUBHBIH
pErNaMeHT  TNpEeAOoCTaBIE€HUA  ycayrd. [IpH  OTCYTCTBHH  YTBEPXKIAEHHOrO
aAMHHHCTPATHBHOIO DpErJlaMeHTa IMpEeAOoCTaBICHUSA YCAYTH B JAAHHOM IIOJie
yKa3pIBaeTCs 3HaYeHue "Het",

6) nepeueHp "nogycnyr”. YKasuiBaeTcs repeveHs "Moaycnyr", BIAEISEMBIX B
yCIyre B 3aBUCHMOCTH OT pa3/IM4HbIX TpeOOBaHHi N0 NMPEAOCTABIEHUIO YCIIYTH IS
pasHBIX KaTETOpHH 3asfBUTENEH; pasiNuYHBIX TpeOOBaHMH MO COCTaBYy AOKYMEHTOB,
HEOOXOAMMBIX i1  NpPENOCTaBIEHHA  YCIYrd;  pa3iM4HbIX  PE3YJbTaTOB
npenocrasieHus yciyry. IIpu orcyteTBuy "moaycnyr" B JaHHOM MOJI€ YKA3bIBAETCA
3HayeHHe "HeTr";

7) criocobbl OLIEHKH Ka4yecTBa NpefocTaBieHus yciayru. HeobxoauMo ykasarts
CYILIECTBYIOLHE CIOCOOBI OLEHKH 3afBUTENIEM KadeCcTBa YCIYTH, ONpeNelleHHBIE B
ToM uucne IlocraHoBnenuem IlpaButenscTtBa Poccuiickoii ®Depepanuu  oT
12 nexabps  2012r. Ne 1284 "O6 ouenke rpaxaaHamMu  3GGEKTHBHOCTH
JEeATENbHOCTH PYKOBOJAUTENEH TEPPUTOPHATBHBIX OPraHOB (elepalIbHBIX OpPraHOB
HCIIOJIHUTENBHON BIACTH (MX CTPYKTYPHBIX TMOAPA3AENeHHi) C yUeTOM KauyecTBa
NPENOCTaBIEHUs UMH I'OCYApCTBEHHBIX YCIIYT, a TAKOKE O MPUMEHEHHH PE3yJIbTATOB
yKa3aHHOH OLEHKHM KaK OCHOBAHMSA Ul MNPUHATHA pEULIEHHWH O JOCPOYHOM
NPEKpAalleHHH  HCNOJHEHHS  COOTBETCTBYIOUIMMU  PYKOBOOHTENSAMH  CBOHX
OOJDKHOCTHBEIX 00s3aHHOCTeH". 3HaueHHe mapaMeTpa BbIOMPAETCs U3 CIAEAYIOIIETO
crHcKa (BO3MOXEH BbIOOp HECKONBKHX WM BCEX BAPMAHTOB). paguoTenedoHHas
CBA3b (CMC-OMpoc, TeNeQOHHBI ONpoc); TEpMHHANbHBIE yCTpoiicTBa B MOII;
TEPMUHAJLHBIE YCTPDOMCTBA B  OpraHe BJACTH/OpraHeé TIOCYJapCTBEHHOrO
BHEOIO/keTHOTO  (pOHJa/OpraHe MECTHOTO caMoOyIpaBiieHHs, EIuHBI mnopran
roCyJapCTBEHHBIX YCIYT; PETHOHAJNBHBIA IOPTal TOCYAApCTBEHHBIX YCIYT;
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opuuHanbHEIA CaliT opraHa; Apyrue croco6sl. B crmyuae ecnu 3asBUTENIO He
NpPEOOCTaBlACHa BO3MOXXHOCTh OLEHHTh KayecTBO YCIYrd, B JAaHHOM IOJe
He0OXOUMO yKa3aTh 3HaueHHe "Het".

5.3.Pazpen "OOmme cBemeHus o "momyciayrax" COAEpPXHUT CBEOCHHUS IIO
Kaxxgoi "noaycnyre" , a MUMEHHO:

1) cpok mpegocTaBieHHs B 3aBUCHMOCTH OT YCIIOBHIA:

1.1) mpu momauye 3asiBICHHA 10 MECTY JXHUTENLCTBA (IO MECTY HaXOXKICHHA
IOPHIWYECKOTO JIUIA);

1.2) npu moxaye 3asABNEHUS HE IO MECTY XUTENLCTBA (110 MECTY OOpalleHus).

Heo0xomuMo yka3aTb CpOK MpeIoCTaBIEHHs COOTBETCTBYIOLICH "Mmoxycayru"”
¥ €TUHHLIBI H3MEpeHUs (MUHYTEL, 4achl, KaJleHAapHble THH, pabodne THH, MECALBI);

2) OCHOBaHMS OTKa3a B IpHeMe JOKyMeHToB. Heobxomumo yka3ath
OCHOBaHHA OTKa3za B IpHEME JOKYMEHTOB Ha MNpefocraBieHue "moaycnyru". B
Clyyae €CNIH OCHOBaHHJ OTCYTICTBYIOT, B JAHHOM II0Jie HEOOXOAMMO YKa3aTh
3HaueHue "HeT";

3) ocHOBaHHMS OTKa3a B mpegocTaBieHuH "moaycnyru". Heobxomnumo ykasathb
OCHOBaHMA OTKa3za B IIPEeAOCTaBICHHHM 'momycnyru'. B ciy4yae ecid OCHOBaHUA
OTCYTCTBYIOT, B JaHHOM MoJie HEO6XOAUMO yKa3aTh 3Ha4eHHE "HeT";

4) OCHOBaHHs MPHOCTAHOBJICHHUSA NpejocTaBileHus "noaycayru”. Heobxoaumo
yKa3aTb OCHOBAHHS NPHOCTAHOBJIEHHsS NpeNOCTaBieHUs "momycmyru". B cinydae
€CJIH OCHOBAaHHUA OTCYTCTBYIOT, B JAHHOM IIOJiIe HEOOXONUMO YyKa3aTh 3Ha4eHHE
"Het";

5) cpoK TNIpHOCTaHOBIIEHHS TpeAocTaBieHus '"moxmyciayrn”. Heobxommmo
yKa3aThb CpPOK NPUOCTAHOBJIEHHS NPEIOCTABIEHHS IO KaXKAOMY M3 OCHOBAHHH
NPHOCTAHOBJICHUS IPENOCTABIEHUS COOTBETCTBYIOMIEH "NMOAYCITYrH" M €IHHHULbI
M3MEPEHHA TAKHX CPOKOB (KaJleHmapHble MHH, pabouue OHH, Mecansl). B ciydae
OTCYTCTBHA IO KaKOMY-THOO OCHOBaHMIO YCTaHOBJIEHHOI'O CpOKa NMPHOCTAHOBIICHHUS
HeoOXOAMMO YyKa3aTh YCIOBHE OKOHYAHHUS IPUOCTAHOBJICHHUA MPENOCTABICHHS
"mogycnyru". B cilyyae OTCYTCTBHS OCHOBAHMH HPHOCTAHOBJIEHHUS NIPEAOCTABICHHS
"moaycnyru" B JAaHHOM ITOJIe HEOOXOQUMO YKa3aTh 3HaueHue "-" (npoyepk);

6) CBEIEHHUS O MIIATHOCTH "moaycnyru";

6.1) cBeaeHHs O HAJIMYUHU IUIATHI (TOCYAapCTBEHHOH nounutnHel). Heobxonumo
yKa3aTh HaUMEHOBaHHE BUIA IUIATHI (TOCYNapCTBEHHAs NOLUUIMHA WM MHas I1aTa), a
TaKKe ee pa3Mep (B pybiix). B ciydae ecnu miara (rocyjapCTBEHHas MOLINMHA) HE
B3MMAaETCA, B JAHHOM N0Jie HEOOXOAUMO yKa3aTh 3Ha4eHUe "HeT",

6.2) peKBU3UTHl HOPMATHBHOIO IIPABOBOTO aKTa, SBIAIOLIETOCH OCHOBAaHHEM
JUIs B3UMaHHUA IUIaThl (rocylapCTBEHHOHM nouumiHbl). Heobxommmo ykaszaTe IO
KaXA0My pasMmepy IUaTel (rOCYZapCTBEHHOW IOLIIMHBI) PEKBHU3WTBI H HOMEP
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IJIaBbl/CTATHH/MIYHKTA/IIOANYHKTa HOPMAaTUBHOTO IPaBOBOIO aKTa, SBIAIOLIEIOCH
OCHOBaHMEM [UI1 B3MMaHHA IUIaThl  (rOCYJapCTBEHHOM  [OLUIMHBI)  3a
NpEeNOCTaBeHHe COOTBETCTIBYOWEH "momycmyru". B ciyvae ecnd Iiata
(rocymapcTBeHHas MOLUIMHA) HE B3UMAETCH, B JaHHOM Nojie HEOOXOAMMO yKas3aTb
3HaueHue "-" (mpoydepk);

6.3) xon OwmxerdHori kinaccupukaupd (KBK) gang B3uMaHus 1iatel
(rocynmapcTBeHHOHM MOUUIMHBL), B ToM 4Hciae yepe3 MO®ILl. HeoOGxoaumo ykazaTb
JBafllaTU3HAYHBIA Koj  OmwojKeTHOH  kinaccupUKaluu, OIpelenseMblii B
coorBerctBud C [IpukasoMm Munpuna Poccum ot luroma 2013r. Ne65H
"OO6 yTBep)KACHUH YKa3aHUH O MOpsAIKE NPHMEHEHHs OOMKEeTHOH KiacCHpHKaLUn
Poccuiickoit ®enmepanuu”, B TOM uucie Kojx OMOKETHOH KIacCHpHKaUUHM NpH
obpanieHur uepe3 MHOroQyHKIMOHANBHBIH IeHTp. B ciywyae ecnu mnnara
(rocynapcTBeHHas IOLIJHMHA) HE B3MMAaeTCsA, B JNaHHOM IOJie HEOOXOOUMO yKa3aTth
3HayeHue "-" (mpouepk);

7) cioco6 obpamienus 3a nonydeHdeM "momycayru". HeoOxoaumo ykasatb
CYILIECTBYIOLIHE CIOCOOBI 0OpallleHUs 3a MONy4YeHUEM "romycnyru” myTeM BeIGOpa
U3 CIHCKa (MOXXHO BHIOpaTh HECKONBKO 3HAYEHMIT): JH4yHOe oOpalleHHe B opraH,
NpEeAOoCTaBIAIIMN YCIyTy; IH4YHOE OoOpallleHHe B TEpPUTOPUAIbHBI OpraH
(oTmeneHue opraHa), NPENOCTABIAIOILETO YCHAyry; nudHoe obpaimenne B MOILI;
EnuHbli opTal rocyJapCTBEHHBIX YCIIYT; PETHOHAJIBHEIH NOPTaJl TOCYAapCTBEHHBIX
yCIyT; opHUHAaNbHbIA CaliT OpraHa, NpeAOCTaBAIOIIErO YCIIYTY; IOYTOBas CBA3b;

8) cmoco® mony4yeHus pesynpTata "momyciayru". Heobxomumo ykasaTh
CYLIECTBYIOLIHE CIIOCOOBI MONyYyeHHs pe3ynbraTa "MOAyCiyrd" MyTeM BhIOOpa U3
cnucka (MOXHO BbIOpaTh HECKOJNBKO 3HAYEHHid): B OpraHe, NPeJOCTaBIAIOILEM
ycIyry, Ha 6yMa)XHOM HOCHTEJIe; B TEPPUTOPHATIBHOM OpraHe (OTAENEHUM OpraHa),
NpPENOCTaBIAIOIEM YyCnyry, Ha OymaxkHoM Hocurene, B MOLl Ha OymaxkHoM
HOCHTENE, NOMNYYCHHOM M3 TECPPUTOPUAILHOrO OpraHa (OTHCJICHHA OpraHa),
OpefocTaBngmollero  ycunyry; B MO®PL] B BHAE JOKYMEHTa, COIECPIKALIETO
uHpopManMio U3 HMHGOPMAIMOHHBIX CHCTEM OpPraHOB, NPEAOCTABJISIOUINX
roCyIapCTBEHHbIE YCIyrd; 4epe3 J/u4Hbii kabuHer Ha EnmHOM nopraie
rOCYAapCTBEHHBIX YCNyr; Ha EmWHOM noprane rocyJapCTBEHHBIX YCIYT B BHJE
9JIEKTPOHHOTO [JOKYMEHTa; 4epe3 JHYHBIH KaOMHET Ha perdoHalIbHOM IOpTaje
roCyJapCTBEHHBIX YCIYyT; Ha PErHOHAJIBHOM IOpTajie IOCYJapCTBEHHBIX YCIYT B
BHJAC IJEKTPOHHOIO AOKYMEHTa; yepe3 JHYHBIA kaOuHeT oQHUHaJIBLHOrO caiTa
OpraHa, MnpefoCTaBIAIOMIEr0 yCIOyry; Ha oQuIManbHOM caiiTe  oprasa,
OpPEAOCTaBIAIOIIETO YCIYTy, B BHAE OSJIEKTPOHHOrO [OKYMEHTA; HarpaBjIeHHE
JOKYMEHTa, NOANKCAHHOrO 3JEKTPOHHOMN NOANKCHIO, HAa apec JEKTPOHHON MOYTEHI;
MIOYTOBAs CBA3b.
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5.4. Paspen "Csenenus o 3asBHTENAX "MOAYCIYTH" CONEPXXHT HHGPOPMALHIO
0 3agBHUTEIAX MO KAXI0# "noxyciayre” , a UMEHHO:

1) kareropur JNHL, HMMEKIIMX T[paBO Ha IMOJNyueHHe "momyciyru”.
Heobxon1Mo yka3aTh HCUEPIIBIBAIOLIM TepeYeHb KaTeropui ML, HMEIOUIUX [IPaBO
Ha NoJy4eHue "nmogycnyru";

2) IOKYMEHT, MOATBEPXKIAIOLUINHA [IPaBOMOYHE 3asBUTENS COOTBETCTBYIOLIEH
KaTeropHH Ha mnosydeHue "momycayru". Heobxoaumo ykas3aTh HCUEpIBIBAIOLIHI
NepeyeHb NOKYMEHTOB, MOATBEPXIAIOLINX NPaBO 3asBUTENSA COOTBETCTBYIOLUEH
KaTeropuu Ha NoJy4eHue "mogyciyru”;

3) yctaHOoBiIeHHBIE  TpeOOBaHMA K  JOKYMEHTY, IOATBEPKAAIOIEMY
IIpaBOMOYHE 3assBHTEJSL COOTBETCTBYIOLIEH KAaTErOPUM Ha MOJy4YEeHHE "HOXYCIyTH".
Heo6xomumo ykaszaTh HCUEpIBIBAIOUIMA MEpedeHh TpeOOBaHMA K KaXIOMy
IOOKYMEHTY, KOTOPBbI MOXET OBITh NpENbABICH 3aABUTENIEM AJIS MOATBEPKICHUS
npaBa Ha mnonydyeHue "momycimyru". PekomeHnyercs ykas3biBaTh TpeOOBaHHS K:
¢dbopme mokymeHTa (B TOM 4HCIE TPeOOBaHUA MO HATHYMIO MOAMHUCH AO/DKHOCTHOIO
nULa, TMOATOTOBUBIUErO MAOKYMEHT, JAaThl COCTAaBJICHHS JOKYMEHTa, [I€4aTH
OpraHu3alivH, BbIABIIEH JOKYMEHT H T.H.); COACPKAHHIO JOKyMEHTa (B TOM YHCJIE
TpeOOBaHHA K CTPYKType OOKYMEHTa M HAJIHYUIO CBEICHUH, HEOOXOMUMBIX IJif
BBIBJICHUS HaJIMYUA/OTCYTCTBHMS NMpaBa 3asBUTENIA Ha MOJNydeHHe yciryru). Ilpu
omucaHud TpeboBaHUH K JOKYMEHTY pPEKOMEHIyeTCsA: TpPHBECTH TpeboBaHuSA,
3aKpeIUICHHBIE B HOPMAaTHBHBIX TMPAaBOBBIX aKTax; oONHcCaTh TpeOoBaHHA K
OOKYMEHTY, He (OpMaJIM30BaHHbIE B HOPMATHBHBIX TNPaBOBBIX aKTaX, HO
CYLIECTBYIOIIHE HA [IPAKTHKE;

4) Hanuuue BO3MOXKHOCTM  IOJAYH  3afBJIEHUA Ha IPENOCTaBlIEHHE
"momycimyru" NpEeACTaBUTEISAMU 3asBUTENA. Heobxomgumo yKa3aTthb
HAJTUYUE/OTCYTCTBHE BO3MOXKHOCTH T[IOJIa4Md  3aSBJIEHUS HA TIPeJOCTaBICHHE
COOTBETCTBYIOLIEH "ORYCITyTH" NPEACTABUTENSIMH 3asABUTEIA,

5) ucuepneIBalOLMil TepedeHb JIHL, HMEIONINX MPaBo Ha II0Javy 3asBJICHUS OT
UMEHHM 3asBuTEnsA. Heob6xommMoO yKa3aThb HCUEPIIBIBAIOUIMK MEpedeHb JIMII,
MMEIOIMX NPaBO Ha MOAAYY 3asABJICHUSA OT MMEHHU 3asABUTENA [0 KaXA0H KaTeropuu
JUL, UMEIOIMX MpaBO HA MOIy4YeHHE "MoAycayrd". B cioydae ecnu BO3MOMKHOCTH
noJayd 3asBIEHHUs Ha [PEAOCTaBIE€HUE COOTBETCTBYlIIEHl "moxycmyru"
NPENCTABUTEISIMU 3asBUTENA OTCYTCTBYET, B JAHHOM IIOJNe HEOOXOMUMO yKa3aTh
3HayeHue "-" (Mmpoyepk);

6) HaUMEHOBaHHE JOKYMEHTA, MOATBEPKAAIOUIETO MPABO NMOAAYU 3asBICHUA
OT UMeHH 3asaBuTens. HeobxoauMo yka3arh NOKYMEHTHI, IOATBEP)KIAIOLINE [IPABO
MOJAYH 3aABJIEHUS OT UMEHH 3asBUTENA, 110 KAXAOMY THIy MPEACTaBUTENEH.
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B cnyyae ecnM BO3MOXHOCT MOJA4M 3asBIEHHA Ha IIPeROCTaBJIEHUE
COOTBETCTBYIOLIEH "mOAycimyru" TIIpeNCTaBUTEIIMH 3asgBHTENA OTCYTCTBYET, B
JaHHOM IIoJie Heo6X0IMMO yKa3aTh 3HaueHue "-" (mpoyepk);

7) ycTaHOB/IEHHBIE TPEOOBaHHA K MOKYMEHTY, HOIATBEPXKIAIOIIEMY IIPABO
NoAayy 3asABJICHHS OT UMEHHU 3asBuTeNsl. HeoOGxoaumo ykas3aTh HMCHEPIBIBAIOLIM
nepeyeHs TpeOOBaHUH K Ka)XXIAOMY NOKYMEHTY, KOTOPBIH MOXET ObITh MpexbsaBIIeH
IUIs TIOATBEP)KACHHUS IIPEACTABHTENEM 3asBHTENA IpaBa Ha NOAady 3asABIEHHA OT
UMEHH 3aaBHTEN. PekoMeHayercs ykaspiBaTh TpeOoBaHMs K: (Gopme DOKyMEHTa
(B ToM wumcne TpeOOBaHHA MO HAIMYMIO [OANMCH JAOJDKHOCTHOrO JIMIA,
NOATOTOBHUBIIETO NOKYMEHT, AAaThl COCTABICHUS JOKYMEHTA, NEYaTH OpraHU3alHH,
BBIAABLICH JOKYMEHT U T.A.); COAEPKAHUIO JOKYMEHTa (B TOM 4ucie TpeGOBaHMsA K
CTPYKTYpEe HNOKYMEHTa M HalIM4YUI0 CBEICHUH, HEOOXOAUMBIX [UIS BBIABJICHHA
HaIM4YHUA/OTCYTCTBUS NpaBa IPENCTAaBUTENS 3asBUTENS Ha II0avy 3asBICHUSA OT
uMeHH 3asButens). Ilpu omucaHum TpeOOBaHHH K HOKYMEHTY pPEKOMEHIYETCS:
NPHBECTH TpeOOBaHUs, 3aKPEIUIEHHbIE B HOPMAaTHUBHEIX IIPABOBEIX aKTaX; OIHCATh
TpeOOBaHUA K JOKYMEHTY, He (OpManu30BaHHbIE B HOPMATHBHBIX MPABOBEIX aKTaX,
HO CYILLECTBYIOILME Ha NpakTUKe. B ciydae ecnu BO3MOXXHOCTb MOAAYH 3asBJICHHA
Ha IPENOCTaBJICHHE COOTBETCTBYIOLIEH "MOAYCHyrn" NpencTaBUTENIIMH 3asBHTENS
OTCYTCTBYET, B AAHHOM I10JI€ HEOOX0AMMO YKa3aTh 3HaueHue "-" (IIpoyepk);

5.5. Pazgen "JlokyMeHTBI, NpeNOCTABIAEMbIE 3aABUTEIEM JUIA IIONYYEHHS
"MoAyCIyrn" COAEPXKUT CBEACHHA O HOKYMEHTaX, KOTOpBIE JNOIDKEH MpPEeACTaBHTh
3adBUTENb JUIA MOJNYYEHHUs YCAYTM, HE BKIIOYaeT CBEAEHHA O JOKYMEHTaXx,
NIONy4YaeMBIX TIOCPEACTBOM MEKBEJOMCTBEHHOIO B3aHMOJEHCTBHA, H COJEPIKHT
creayrounyo HHdopMaLKIo Mo Kaxaon "moaycnyre":

1) kateropus noxkymenTta. Heobxomumo ykazate obupue (opMynHpoBKH B
4aCTH JAOKYMEHTOB, MpENOCTaBIsSEMBIX 3afBHTENEM, IO Kaxaod "momyciyre'.
[TpumepoM oO6wedl ¢dopMynHpoBKH HeOOXOOHMMOIrO MHOKYMEHTAa MOTYT OBITh:
JOKYMEHT, YJOCTOBEPAIOMIUN JHYHOCTH, MPABOYCTAHABIHBAIOIIME JOKYMCHTHI Ha
nepeycTpauBaeMoe H (WIH) neperiaHupyeMoe XXUI0e OMELIEHUE;

2) HaUMEHOBaHHUs [OKYMEHTOB, KOTOpbIE MpPEJOCTaBISET 3asgBHUTENb IS
noayueHus "noaycayru". Kareropus JoKkyMeHTOB JOJKHA OBITH AETATM3UPOBaHA A0
YPOBHS OTICNBHBIX JOKYMEHTOB, OTHOCAIIMXCS K JaHHOM kateropuu Heobxomumo
yKa3aTh HCYEPIBIBAIOIIMI NEPEYEHD [TOJHBIX HAUMEHOBAHUN TOKYMEHTOB, KOTOpEIE
MOryT OBITh IPEACTaBICHBI 3asBUTENIEM B paMKaX OIpeeICHHOH KaTeropuu;

3) KoIMYecTBO HEOOXOAMMBIX 3K3EMIUSIPOB JOKYMEHTa C YKa3aHHEM
noMHHUK/KonusA. Heob6xoauMo A KaxAOro JOKYMEHTa YKa3aTh KOJHYECTBO
NPENOCTaBISIEMBIX 3K3EMIUIPOB C yKa3aHHEM NOJIMHHHK/KOIUSA, a TaKXKe YKa3aTb
OeiicTBUE, COBEpIIaéMO€ B OTHOIUEHHMM KaXIOro JOKyMEHTa (Hampumep,
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YCTaHOBJICHHE JIHYHOCTH 3asBHUTENSA, CBEpKa KOMHMHM C OpPUTHHAJIOM U BO3BpaT
3asgBHTENIO IOJJIMHHUKA, CHATHE KONHY, (OPMHpPOBaHHE B JIENO U T.IL.);

4) yCIOBHS TIPENOCTaBJICHHS HOOKyMeHTa. HeoOxommmMo yka3aTh YCJIOBHUSA
NpEAOCTABICHHS JOKYMEHTA.

B ciydae ecnu AOKYMEHT SIBJISETCS €OUHCTBEHHBIM B CBOCH KaTErOpHH H
IPeJOCTaBIIAETCS BHE 3aBHCUMOCTH OT OIPEIENICHHBIX YCIOBHH, TO B JAHHOM IOJIE
HeoOXoauMO yka3aTh 3HaueHHE "HeT". Ecnm B OAHON KaTeropum COIEPKUTCH
HECKOJILKO JOKYMEHTOB, TO JUIf KaXJOro MNOKYMEHTa HEOOXOZMMO CHAENaTh
yKa3zaHU€ Ha YCIOBHE €r0 INpEeNOCTaBICHHUA OTHOCHTENBHO MAPYIMX HOKYMEHTOB
JAHHOM KaTerOpHHu:

- Ha HeoOXOAUMOCTH OMHOBPEMEHHOIO IPEAOCTAaBINECHHS BCEX NOKYMEHTOB
OJIHOHM KaTeropuy;

- Ha Heo0XOIMMOCTb IIPENOCTaBICHUA TOJNBKO ONHOTO MJH HECKOIBKHX
OTJHENIBHO B3ATHIX AOKYMEHTOB BHYTPH OJHOM KaTETOPHUHU.

B cnyuae npemocTaBieHHS IOOKYMEHTOB OJHOM KAaTerOpHU pa3IMYHBIMH
KaTETOPHUSMH 3asBUTENEH B JaHHOM IOJI€ Taloke HEoOXOOMMO CAENATh YKa3aHHE Ha
NpENOCTaBIEHNE TAaKUX JOKYMEHTOB IIpH OOpallleHHH JHIUb ONPEACICHHOH
KaTeropuu 3asgBUTENEH;

5) yctaHoBieHHble TpeboBaHusa K pmokymeHty. Heobxomumo ykasaTh
HCUEpNBIBAIOINUI MepedeHb TpeOOBaHUN K Ka)KOOMY HOKYMEHTY, HEOoOXOIuMOMY
JUId TIpefocTaBieHus "momyciayrd”. PexoMeHIyeTcs yKa3blBaTh TpeOOBaHMA K:
dbopMe mokyMmeHTa (B TOM 4HCIe TpeOOBaHUSA 0 HANHYUKO [IOANUCH AOMKHOCTHOIO
JIMIa, TOATOTOBUBIIETO JOKYMEHT, JAaThl COCTAaBJIEHWS OOKYMEHTa, [1€4aTH
OpraHM3all{¥, BEIAABIICH MOKYMEHT H T.I.); COAEPXKaHHIO JOKYMEHTa (B TOM 4HCIE
TpeOOBaHHA K CTPYKTYpe NOKYMEHTa W HAJWYHIO CBEINCHUN, HEOOXOMMUMBIX JUIs
NPUHATHS PELIeHHs O NMPENOCTaBIeHHI/00 OTKase B MpelocTaBleHUU yciuyrH). [Ipu
ONMMCaHuM TPeOOBaHHH K JOKYMEHTY pPEKOMEHAYETCSA: INPUBECTH TpeOoBaHMS,
3aKperieHHble B HOPMAaTHUBHBIX I@PaBOBBIX akTax; omnucarh TpeOoBaHHA K
JOKYMEHTY, He (opMaiu30BaHHBIE B HOpPMaTHBHBIX IIpaBOBHIX aKTaxX, HO
CYLIECTBYIOIUHUE HA IIPAKTHKE;

6) popma (wabnon) nokymenra. Heobxomumo npunoxuts ¢opmy (mabioH)
JOKYMEHTa, 3allOJIHAEMOT0 H NPEeJOCTaBIAEMOr0 3asBUTENEM M IIONYYECHMS
roCyHapCTBeHHOH ycnyru (dbopMy 3asBIE€HHS O MPENOCTaBICHUH YCIYTH, HHBIX
JIOKYMEHTOB, 3alOJIHAEMBIX 3asBuTeneM). [1o ocTanbHBIM IOKyMEHTaM B aHHOM
nojne HeoOXOAUMO yKa3aTh 3HadeHue "-" (mpouepk).

7) oOpasen OOKYMEHTa/3allONIHCHHA JOKyMeHTa. Heob6XxoauMo NIpHIOXKHUTH
3aMONHEHHYI0 (QopMmy OOoKkyMeHTa (oOpaser]), MpeaocTaBiIseMOro 3asBUTEICM I
nony4eHus "moxycnyru”. B cioydae ecnu mo noxymenty B noie "®opma (1mabion)
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NOKyMeHTa" yka3zaH 3HauyeHue "-" (Ipodepk), COOTBETCTBEHHO M B AaHHOM IIOJIE
HeoOXOaUMO yKa3aTh 3HaueHue "-" (mpoyepk).

5.6. Pasgen  "JlokyMeHTBI U  CBEACHHs, IIOJIy4aeMBIE IIOCPEACTBOM
ME>KBEIOMCTBEHHOT'0 HH(POPMAIIMIOHHOTO B3aUMOJEHCTBUA" COJIEPIKUT
MHQOPMALMIO O JOKYMEHTaX U CBEINCHHUAX, HEOOXOAUMBIX AJIA NPHHATHSA PEUIEHHA O
NPEINOCTaBICHUN YCIYTH, NpENCTaBlICHHE KOTOPBIX HE BXOAWT B OOSI3aHHOCTH
3asBuTeNA. MHbopManus 3anonHseTcs mo Kaxaon "nogyciyre":

1) peKBH3UTEl aKTyaJbHOH TEXHOJIOTMYECKOH KapThl MEXBEIOMCTBEHHOIO
B3aUMOZEHCTBUA. B ciyyae OTCYTCTBHs akTyaJlbHOH TEXHOJIOIHYECKOH KapTsl
MEXBEJIOMCTBEHHOTO  B3aUMOJEHCTBHSA AN ONHCaHHA  B3aUMOJCHCTBHA
00s3aTeNnbHBl K 3all0IHEHUIO NMYHKTH 2) - 9). B cny4yae Hamu4usa TEXHOIOTHYECKOH
KapThl MEXBENOMCTBEHHOTO B3aUMOAEHCTBUS 00S3aTeNbHBIM SIBIAETCS TOJIBKO
OYHKT 6);

2) HaUMEHOBaHHE 3ampalIMBaeMoro JokyMeHTa (cBeaeHus). Heobxomumo
IEPEUHCINTE BCE IOKYMEHTHl (CBEACHHA), HEOOXOAuMble IUIs INPEAOCTaBICHUSA
COOTBETCTBYIOLIEH "moAycnyru" M . NOANEKAILIKME MONYYEHHUIO B  paMKax
MEXBEJOMCTBEHHOI0 HHPOPMALIMOHHOTO B3aUMOACHCTBHS;

3)nepedyeHb M COCTaB  CBEAEHMM, 3ampallMBacMbIX B  paMKax
MEXBEAOMCTBEHHOro  HMHGOpManMOHHOr0  B3auMmogeilcTBus.  OnuckiBaeTcs
coiepkaHue HH(pOpMauuH, 3anpaliiBacMOil B paMKax MeEXBEIOMCTBEHHOTO
MH()OPMALIMOHHOTQ B3aHMOJAEHCTBHUSA;

4) HaMMEHOBaHUE oprasa (opranuzanum), Hamnpassomero(ei)
MEXBEOMCTBEHHBIH 3a11poc;

5) HauMeHOBaHME oOpraHa (opraHusanud), B  ajpec  KOTOporo(oit)
HanpapJIETCA MEXBEIOMCTBEHHBIH 3a1poc;

6) SID anexTpoHHOro cepBuca (IpH HAJIWYMHM) WIM HaUMEHOBaHHE BHIA
ceeacHuil. B cimyuyae orcyrcTBus SID 31€KTpOHHOrO cepBHCa U HAUMEHOBAaHUA BUAA
CBEJEHUI B JaHHOM I10JIe HEOOXOAMMO yKa3aTh 3Ha4eHUE "HeT".

7) cpok OCYILIECTBIEHHS MEXKBEIOMCTBEHHOTO HH()OPMAIIHOHHOTO
B3auMoneidcTBusa. Heobxogumo  ykazate  oOmuit  CpPOK  OCYIIECTBIEHUS
MEXXBEIOMCTBEHHOT0 MH(GOPMALMOHHOTO B3aUMOJEHCTBHSA, a TAKKE CPOKH KaXKIOTO
M3 OTanoOB HAaNpaBJIEHHs MEXBEAOMCTBEHHOIO 3alpoca, BKJIIOYas: CPOKH
HanpaBJeHUS MEXBEJOMCTBEHHOr0 3allpoca; CpPOKM HAmnpaBleHHA OTBETa Ha
MEXBEIOMCTBEHHBIH  3ampoc; CpOKM  OpUOOINEHUS  JTOKYMEHTOB/CBEIEHHH,
NOJYYEHHbIX B paMKaxX MEXBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOJIENHCTBHS, K
JTUYHOMY JEJY 3asBUTEJIS;

8) popmer  (m1abnoOHBI) MEXBEJOMCTBEHHOTO 3ampoca M OTBETa Ha
MEXBEIOMCTBEHHBIH 3ampoc. B cinydae orcyrcTBus SID 371€KTpOHHOrO cepBuca
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HEoOX0aUMO NPHIIOKHUTE GOpMy MEXBEAOMCTBEHHOTO 3ampoca u (OpMy OTBETA Ha
MEKBEIOMCTBEHHBIH 3ampoc. B ciydyae Hanuuus SID 31ekTpoHHOro cepBHCa B
JAHHOM IToJIe Heo6X0AUMO yKa3aTh 3HaueHue "-" (mpouepk);

9) obpasubl 3amonHeHHs (GopM MEXKBENOMCTBEHHOTO 3ampoca M OTBETa Ha
MEXBEIOMCTBEHHEIN 3anpoc. B cimywae orcyrcTBus SID aneKTpoHHOro cepBuca U
HaMMEHOBAaHUS BHJA CBEIACHHH HEOOXOAUMO MNPHIIOKUTH 00pasel 3amoJIHEHHS
(dopMBI MEXBEIOMCTBEHHOIO 3ampoca U obpasen 3amoyiHeHHs (GOpMBI OTBETa Ha
MEXBEIOMCTBEHHBIH 3anpoc. B cnydyae Hanmuuus SID 3neKTpOHHOro cepBHca HIIH
HaUMEHOBaHHUS BHJa CBEJCHHH B JaHHOM IOJIe HEOOXOAMMO yKa3aTh 3Ha4yeHHe "-"
(mpouepk);

B cmyyae ecnu "momycmyra" He IpeayCMaTpHBaeT MEXKBEIOMCTBEHHOE
MH(OpMaLIMOHHOE B3aUMOAEHCTBHE, BO BCEX IMOJNAX pa3jena HeoOXOAHMO yKa3aTh
3HayeHue "-".

5.7. Pazgen "PesynbraT "moAycayru" COHEpPXKHUT CBEAEHHSA IO KaXIOM
"nogycnyre" , a UMEHHO:

1) mOXyMeHT/MOKyMEeHTHI, SABIAOIUIUIAC(eCs) pe3yapTaToM "momyciyru'.
HeobxonnmMo yKa3arh TOJIHOE ounransHoe HaHMEHOBaHHe
JOKYMEHTa/IOKYMEHTOB,  SBJISIOMIETOCA(MXCSA)  pesylbTaTOM  IIpelOCTaBIICHHS
"nogycmyru" (xaK MHOJIOKHTENbHBIM, TaK U OTPHULATENBHBIM), YKa3bIBAIOTCH BCE
JOKYMEHTBI, KOTOpbI€ MOTYT SBJATBCA PE3YIbTAaTOM JaHHON "noaycnyru'";

2) TpeGoBaHUs K AOKYMEHTY/IOKYMEHTaM, SABJAIOLIEMYCA(UXCS) Pe3yIbTaTOM
"momycnyru”. Heo6xoAMMo IpHUBECTH NeTalU3UPOBAHHOE OMHCaHHE TpeOOoBaHUMK
JOKYMEHTY, SBJLIIOLUIEMYCS DE3yNbTaTOM IIpeNOCTaBIeHHs 'momycnyru", B TOM
gyycie: TpeOoBaHHA K (OpPME COOTBETCTBYKOILETO HOKYMEHTa; TpeOoBaHHA K
COAEpXKaHHUI0 M O(QOPMIEHHI) COOTBETCTBYIOIIEro AOKymeHTa. IIpm ommcaHuu
TpeOOBaHUH K JOKYMEHTY PEKOMEHIYETCS: IPUBECTH TpeOOBaHUA, 3aKPEIJICHHEIE B
HOpMaTHBHBIX NPaBOBBIX aKTax; ONHCAaTh TpeOOBaHHUSA K MOATOTOBKE AOKYMEHTA, B
TOM 4ucie He ¢opMann3oBaHHBIE B HOPMATHBHEIX I@IPaBOBBIX akKTax, HO
CYLIECTBYIOLIME HA MTPAKTHKE;

3) xapakrepucTuka pesynasTaTta 'momycnyrn”. HeobxoauMo  ykasaTh
IIPH3HAK JOKYMEHTA, XapaKTepU3YIOIHH pe3yabpTar "momyciayTH"
(MOIO>XKUTENBHBIN/OTPULIATENBHBIN);

4) popMa  NOKYMEHTa/NOKYMEHTOB,  SBIAIOMIErocA(MXcs)  Pe3ylbTaToM
"nogycnyru". Heo6xomumMo TNpuiioXHTH (GopMy HOKYMEHTa (HE 3alloNIHEHHYIO),
ABJIAIOILETOCA PE3YJIBTATOM IIPENOCTABICHHUSA COOTBETCTBYIOWIEH "MoAyCIIyru",

5) obpasell OOKYMEHTa/MOKYMEHTOB, SBIAIOMIEIOCA(MXCA) pe3yJbTaToM
"nmoaycnyru". Heo6xomumo NpunoxuTh obpasell 3amoiHeHus (GOpMbI JOKYMEHTa,
ABJISIOLIETOCH PE3YIBTATOM HPENIOCTABICHHS "MOAYCIIYyTH" .
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6) cmocoGpl  MOJIyyeHWs  pe3ysbTara  'MOAYCHYTH".  YKa3bIBalOTCS
CYLIECTBYIOIHE CIOCOOBI MOJydeHHUs pe3ynbTaTa "MOAYCHyrH" myTeM BbIOOpa M3
cnucka (MOXKHO BBIOpaThb HECKOJBKO 3HAY€HMH): B TEPPUTOPHAIBHOM OpPraHe
(oTHeneHHH opraHa), NpeAOCTaBIAIOIIEM YCIyry, Ha GymaxHoM Hocurene; B M®I]
Ha OyMaXHOM HOCHTEJNE, MOJYyYCHHOM H3 TEPPHTOPUAIBHOrO OpraHa (OTACICHHUSA
oprasHa), mnpenocrapiiiiomero yciayry, B M®Ll B Buae IOKyMEHTa, COAEPIKAILEro
UH(pOpMaIHIO U3 UHPOPMALHOHHBIX CHCTEM OpPTaHOB, NPEIOCTABIAIOIIUX YCIYTH;
yepe3 JUYHBIA KaOuHeT Ha EAMHOM moprase rocynapcTBEHHBIX YCIHYT; Ha EnuHOM
HOpTaJie TOCYAAPCTBEHHBIX YCIYT B BHIE 3JIEKTPOHHOTO AOKYMEHTA; Yepe3 JTHU4YHBIH
KaOMHEeT Ha PErHOHANLHOM MOpTajle FOCYAAPCTBEHHBIX YCIYT; Ha perHOHAJBHOM
NOpTajle TOCYAAPCTBEHHBIX YCIYT B BHIAE INEKTPOHHOrO AOKYMEHTa; Yepe3 JIMUHBII
kabuHeT OQHUUUANbHOTO calTa OpraHa, NPENOCTaBIAIOILEIO YCIyry, Ha
opuManbHOM caiiTe opraHa, HpPEAOCTAaBAIOILETO YCIYry, B BHIE BJIEKTPOHHOTO
JOKYMEHTA; HalpaBicHHE AOKYMEHTa, MOANHCAHHOIO JIEKTPOHHOM MOJNHCHIO, HA
aapec JCKTPOHHON MOYTHI; IOYTOBAsA CBA3b.

7) CpoK XpaHEeHHs HEBOCTPEOOBaHHbIX 3aIBHTEJIEM pPE3yJILTATOB "MOAYCIyTH":

7.1) B oprase;

7.2) B MOII,

HeobxomuMo yKka3aTe CpOK XpaHEHHS HeBOCTpPeOOBaHHBIX pe3YNbTATOB
"momycmyru" Tpd mojade 3asBIE€HUS Ha IIPENOCTaBJIEHHE YCIYrH B
TEpPUTOpPHANIbHBIN OpraH (OTAENCHHE) OpraHa, NMPEAOCTABIAIOLIETO YCNyTy, U B
M®II, a Tarxkxe €AVHHMLBI U3MEPECHUS Cpoka (kKaneHAapHble AHH, pabouue THMH,
MECAIIBI, TOJBI).

5.8. Pazgen "TexHonoruyeckue mpoLECCH NPEAOCTABIECHHA "Mmomyciyru"
COACPXXUT CBEACHHS IO KaXJOH "monyciyre" M aIMHHHUCTPAaTHBHOI Mporeaype B
paMkax "nogycnyru":

1) HaumeHOBaHUe mpoueaypsl mpouecca. Heobxonumo ykasaTe MO Kaxmou
aJIMHHUCTPAaTUBHOH NpolLeype JOTHYECKH IOC/IeJOBaTeNbHBIN NepeYyeHs MpoLeayp
npouecca. Ilpumepamu npouenyp npoiecca MOryT ObITh: NpOBEpka JOKYMEHTAa,
yIOCTOBEPSIOILEr0 JUYHOCTh 3aABUTENS (TOJIBKO MPH JMYHOM 0OpallleHHH B Oprad u
M®II); npoBepka KOMIUIEKTHOCTH JOKYMEHTOB, NPaBWIBHOCTH O(OpPMIIEHHS H
COOCPXAaHUS  [PEACTaBJCHHBIX  JOKYMEHTOB,  COOTBETCTBHA  CBEICHHH,
COOCpPXAIIMXCS B pPAa3HBIX NOKYMEHTax; lepefaya 3asiBICHUS U JOKYMEHTOB B
TEPPUTOPHANBHBINA opraH (Tonsko npu obpanienun B M®LI); onpenenenue nepeyHs
CBEACHHH, HEOOXOAMMBIX 3allpOCUTh B OpraHax H OpPraHU3alHiAX, YYaCTBYIOLIUX B
NpENOCTaBIEHUH YCIYTH; (POPMHpPOBaHHE H HAIpPaBICHUE MEXBEAOMCTBEHHBIX
3alpoCoB; YCTAHOBJIICHHE JIMYHOCTH 3asfBUTENS, OOpaTHBILIEroCi 3a pe3yJIbTaTOM
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NPENIOCTaBlIEHHs] YCJIyTH; [POBEpKA IPAaBOMOYMS 3asBHUTENA, OOpaTHBILErocs 3a
PE3YJIBTATOM NPEAOCTABICHUS YCIYTH H APYTHE).

2) 0cOOEHHOCTH HCIIONHEHHs Npoueaypsl mpouecca. HeoGxoaumo ykasaThb
NIOJTHOE M JOCTYMHOE ONMCAaHHE AEHCTBHH, NPOM3BOAUMBIX creruanuctoM MOL]
WIIH CHELMANCTOM OpraHa, NpeNOCTAaBIAIOIIETO YCIYTY, [0 KaXIoH mpouenype
npouecca. Takue neHCTBHS MOTYT HMETh KaK IOJIOKHTEIbHBIA CLEHAPUH pa3sBUTHA,
KOTOpBIH BEAET K MEPEXoAy K CIEAYIOIEMY TEXHOJIOTHYECKOMY MpoIecCy, TaK H
OTPHMLATEIBHBIN CLEHAapUM, IPY MCIIONHEHUHN KOTOPOT0 TEXHOJIOTMYECKHI MpoLecc
OCTaHAaBITHBAETCS,

3) CPOKM MCIHONHEHHs MpouUeAypsl mpolecca. HeoOxomammo ykaszaTb CpOKH
HCIIOJIHEHHS] KaXOOH W3 IpOLEAyp IpoLecca B COOTBETCTBHH C HOPMATHBHBIMH
NPaBOBBIMH  aKTaMH, pETYIHPYIOIIMMH TNPENOCTABJIEHUE YCIYrd, THIIOBBIM
COMIaleHHeM O B3auMoJeHcTBUH ¢ M®L] (mpu Hamuuuu), 100 PEKOMEHIyEeMbIE
CPOKH HCIIONHEHHs Npoueayps! npouecca. Cpok MCIONHEHHS MPOLEayphl IpoLecca
HEOOX0IMMO YKa3bIBaTh C MOMEHTA 3aBEpIICHHUS IpEALIECTBYIOIIEH eif nmpouenypsl
npolecca;

4) ucnonHuTENs MpoUeAypsl Npouecca. HeoOxoauMo ykazaTbh, KeM MOXeT
BBINOJIHATHLCA Nponeaypa nponecca (opran, MOII);

5) pecypcel, HeOOXOAUMBIE 711 BHINOJHEHHS MPOLIEAYPHI Ipoliecca. Pecypchl,
HEOOXoauMBIE JUIs BBIMOJMHEHHMS [MpPOLENYpPhl, PEKOMEHAYETCS OIMCHIBAaTL B
COOTBETCTBMHM CO CIICAYIOIIEH CTPYKTYpOH: IOKyMEHTallMOHHOe obecneyeHue
(bopmel, OnaHKH ¥ T.O.); TEXHOJNOTHYecKoe obecredeHHe (HaJIH4ME HOCTyNa K
aBTOMAaTU3UPOBAHHLIM CHCTEMaM, CEpPBHCaM, 3alUIIEHHBIM KaHalaM CBS3H, a4 TAaKXKe
Hanuuyue HeoOxoxumoro oO0OpyINOBaHHS: MpPHHTEpa, ckaHepa, M®Y, xmo4a
3NEKTPOHHOMN NMOANHCH M T.A.). ECIIM MpU HUCNOIHEHMH ONPENENneHHON MpOoLEenypbl
mpouecca He 3aJeHCTBOBAaHO HHMKAKHMX pPECYpCOB, B JAHHOM I1one HEOoO6XOAUMO
yKa3aTh 3Ha4eHue "HeT".

6) GopMBI  JOKYMEHTOB, HEOOXOOWMBIX IJI BBHIIOJHEHHA NpPOLEXYPHI
npouecca. PexkomeHayeTrcs nNpuWIOKHTh (opMel M 00pasuel JOKYMEHTOB,
HeOOXOAMMBIX JJIA  BBIOJHEHHSA JEeHCTBUSA, B TOM YHCIE€ JOKYMEHTOB,
NOArOTaBIHBAaEMBIX creudanictamMy MOI[ (Hanpumep, OIKUCH NPHHATBIX OT
3asgBHTENI JOKYMEHTOB). ECIH TpM MCIIOJHEHHHM ONPEAENEHHOM IpOLEAYPBI
npouecca He 3afeCTBOBaHO HUKAaKUX (OpM U OIIaHKOB JOKYMEHTOB, B JaHHOM I10JI€
HeoOXOIUMO yKa3aTh 3HaueHHe "-" (mpoyepk).

5.9. Paznen "OcoOeHHOCTH MNpPEAOCTAaBACHUS "MOAYCIYTH" B 3NE€KTPOHHOM
dopMe" CONEPXKHT CBEJCHHA O DEANU3OBAHHBIX OpPraHoM, I[PeAOCTaBIAIOIHM
ycayry, CepBHCax Ul MPEJOCTaBIeHHA YCIyr B 3JIEKTPOHHOH ¢opme. Pasnen
3amonHAeTcA Mo Kaxaoi "moaycnyre” ¢ yuyeroM TpeGoBaHMH K IIPEIOCTABICHHIO B
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3JIEKTPOHHOM ()OpME TOCYAApCTBEHHBIX M MYHHIHIIANBHBIX YCIYT, YTBEPXKIEHHBIX
nocraHosinenuem IIpaButenscrBa Poccuiickori ®epepauuu ot 26 mapra 2016T.
Ne 236, 1 coepKUT cleayIoly0 HHHOpMaLUIO:

1) cmoco® mnonydyeHus 3asgBUTeNeM HHGOPMALMH O CpPOKaX M MOpsIKe
npenoctapiaeHus 'mogycnyru". HeoOxomumo ykazate cnoco6 nomydeHus
3asBUTEJIEM B OJJEKTpPOHHOH (QopMe HHPoOpMaluu O Cpokax U NOpAIKe
npenocTaBieHus "noxycayru": opuLHaNbHBIA CaHT opraHa, NpeROCTaB/IAIOLIETO
yenyry; EauHBIA 1nOpTam rocyJapCTBEHHBIX YCIYI; PETHOHANBHBIM 1mopran
TOCYJIapCTBEHHBIX YCIYyT. B cilyyae eciu CEpBHUC HE peaju30BaH, B JaHHOM IIOJE
HeoOX0aUMO yKa3aTh 3HaUCHHUE "HeT";

2) cmoco6 3amucu Ha mnpueM B opraH, M®IL| ans nomauu 3ampoca o
npenocraBneHud "mogycnyru”. HeoOxoauMo yka3aTh CYIIECTBYIOIUIHE CIOCOOBI
3alMCH 3asABUTENS B 3NCKTPOHHOH (opMe Ha mpueM B OpraH: OdHIMANbHBIA CalT
OpraHa, NpeAOCTAaBIAIOIICIO YCnyry; EmuHBIH mHOpTan rocyAapCTBEHHBIX YCIYT;
pPETHOHANBHBINA IIOpTal TOCYNapCTBEHHBIX ycinyr. B ciydae eciH cepBuUC HeE
pealin30oBaH, B JaHHOM 1ofe He00X0quMO yKa3aTh 3HauyeHue "Het".

3) cnoco6 ¢opMHpoBaHMS 3ampoca O MPEAOCTABJICHHH "TOAYCIyru'.
Heobxomnmo ykasaTe CylLIecTBYIOLME criocobbl (GopMHpOBaHUS 3alpoca: 4vepes
3KpaHHy (popMy Ha EnMHOM mopranie rocymapCTBEHHBIX YCIYT; Yepe3 SKpaHHYIO
GbopMy Ha pErHOHaJBbHOM IIOpTajleé TIOCYJApCTBEHHBIX YCJIYr; C [MOMOLIBIO
CHELHAIM3MPOBaHHOIO MPOrPaMMHOI0 o0ECNeyeHus; HHoe. B cityyae ecnu cepBHC
(bopMHpPOBaHHA 3a1Ipoca Ha IOJyYEHHE YCIIYTH B 3JIEKTPOHHOM BHE HE pealH30BaH,
B JaHHOM IOJie HEOOXOAUMO yKa3aTh 3HaueHHe "HeT".

4) cnoco6 npueMa U pErucTpaliid OpPraHoOM, NPESOCTABIAIOIIUM YCIyTY,
3ampoca O NpeAOCTaBlEHUH "MOAYCAYTH" U HHBIX JOKYMEHTOB, HEOOXOAMMEIX A
npenocrasieHus  'moaycayru'. Heobxomumo ykasate cmoco® mpueMa H
PETUCTPALIUM OpraHoOM, MPEeJOCTABIAIONIMM YCIYyTy, 3alpoca U HHBIX JOKYMEHTOB,
HEOOXOAMMBIX AU NPEAOCTaBlIeHHs "momycinyru": He TpeGyercs mpemocTaBiCHHE
3ajBHUTENIEM JOKYMEHTOB Ha OyMaxxHOM HoOcHTese; TpeOyeTcs MpenoCTaBlICHHE
3afBUTENEM NOKYMEHTOB Ha OyMa)HOM HOCHUTENE i OKasaHHA "momyciyru";
TpebyeTcss NpeaOCTaBIEHUE 3asBUTENEM JOKYMEHTOB Ha OyMaXHOM HOCHTENe
HENOCPENCTBEHHO TP MOJYYEHUH pe3yabTaTa "Mmoxyciayru”;

5)cnoco® omnatel TOCYAapCTBEHHON IOHUIMHBI 33 IIPENOCTaBIIEHUE
"mogycnyru" W ymnaTtel HMHBIX IUIaTeXel, B3UMAaeMBIX B COOTBETCTBHH C
3aKOHOJATENLCTBOM Poccuiickoit Ddenepanu. Heobxonumo yKa3aThb
CYILECTBYIOIIME CIOCOOBI OIUIAaThl 3asBMTENEM TIOCYJApCTBEHHOH MOLLIMHBI HIIH
MHOH IUIaThl, B3UMAcMOM 3a MpeNOCTaBJCHHE "MOAycHyrH": oQHLMANLHBIA calT
opraHa, IIpeAOCTaBIAIOIIETO YCIyTy; EQuHBIH mopTan rocymapCTBEHHBIX YCIT;
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pPErHOHANIBHBIA IMOpPTall TOCYJApCTBEHHbIX YyCiIyr. B cioydae ecnm cepBHC HeE
peann30BaH, B JAHHOM [10j1e HeOOXOOMMO yKa3aTh 3HauYcHHE "HeT".

B cnydae ecnn nnata (rocyAapcTBeHHas NMOLUIHHA) HE B3UMAeTCs, B AaHHOM
nosne HeoOX0AMMO yKa3aTh 3HaueHue "-" (mpouepk);

6) cnoco® mony4yeHHs CBEIEHHH O XOHI€ BBIIOJHEHUA 3ampoca o
npenocTtasneHuy "moayciayru”. Heob6xoauMMmo yka3aTh CYIIECTBYIOLIME CIIOCOOBI
HONMYYEHHUS 3asBUTENEM B JJIEKTPOHHOH (opMe CBelIeHHH O XOAE BHINOJHEHHUA
3apoca O MPEAOCTAaBICHHUH "moaycnyru": JHUYHBIA KaOHMHET 3afABHTENSA Ha
opuumaneHOM caliTe OpraHa, NPEeAOCTaB/IAIOILEro YCIYry; JHYHBIA KaOUHET
3asBUTENII Ha EnuUHOM moprane rocylapCTBEHHBIX YCIYT; JHYHBIH KaOUHET
3asBUTENA HA PETHOHAIFHOM MOPTaJie rOCYAapCTBEHHBIX YCIYT; JIeKTPOHHAs MoYTa
3asBHUTENA; CMC-ONOBeleHNe. B ciy4yae eciu cepBHC He peajli30BaH, B JAHHOM IOJIe
YKa3bIBaeTCs 3HaA4EHHUE "HeT".

7) cnoco6 mnomaun xajobel Ha HapylUICHHE MOpSAKA INPEeNOCTaBIEHUS
"momyciayru" u nocynebHoro (BHecyneOHOro) obrxanoBaHUs pelIEHHH M JeHCTBHH
(Oe3neiicTBuA) opraHa B npouecce nonydenus "noaycnyru”. Heob6xomumo ykazaTs
CYLIECTBYHOIME CIOCOObI OAa4y »kanobbl Ha HapyIIEHHE NOPAIKa MPEeJOCTaBIECHUA
"moaycimyru" u pocyaebHoro (BHecyneOHOro) obralioBaHUs pelleHud W NeicTBHM
(6e3meiicTBHsA) OpraHa B MPOLECCE MOMYYEHHA "MOAYCITyrH" B 3JeKTpOHHOH opme:
opunManeHBIH caliT opraHa, mnpegocTaBiAiouwlero ycnyry; EaMHBIN nmopTan
rOCYAapCTBEHHBIX YCIIYT; PETHOHATBHBIA MOPTaJ TOCYAapCTBEHHBIX YCIYT; MOpTal
¢denepanbHOi rocyapcTBEHHONH HH(OPMANMOHHOH CHCTEMBI, OOecredynBaromIeit
npouecc pocynebHoro (BHecyneOHOro) o6xalloBaHHA pellleHHH W JeHCTBUH
(6e3melicTBHUSA), COBEpIIEHHBIX IPH MPEJOCTABIEHUM TOCYJApPCTBEHHBIX H
MYHHUIMNANBHBIX YCIyr. B cnyyae ecnu cepBHUC He peanu30BaH, B JAaHHOM IOJE
HeoOX0IMMO yKa3aTh 3HaucHHE "HeT".

5.10. dopmMa  THUMOBOM  TEXHONOTHYECKOM CXEMbl IIpeICTaBlieHa B
[Tpuno>xeHUH K HaCTOSAIHUM MeToauueckuM peKOMEHIALUSIM.
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IMpunoxenue
K MeTonuyeckuM peKoMeHAaLUAM

®OPMA TUIIOBOM TEXHOJIOTMYECKON CXEMBI

Paznen 1. "O6uie cBeieHus 0 TOCYIapCTBEHHOH (MyHHLIMNIAILHOM) ycayre"

Ne
wn ITapameTp 3HayeHHEe NapamMeTpa/CoCTOsTHHE
. HauMmeHOBaHHE OpraHa,
MPENOCTABIISIOILETO YCIYTY
2. Howmep ycityry B peaepanbHOM
peectpe
3. TlonHOE HANMEHOBaHHE YCIIYTH
4. KpaTkoe HauMEHOBaHHE YCIIyTH
5. AIMMHHCTpaTHBHBII periaMeHT
NpeIOCTaBJIeHUs YCIYTH
6.  Ilepeuens "mogycayr"
7. Cmoco0OBlI OLleHKH Ka4yeCTBa

NPEIOCTAaBICHUSA YCIYTH
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panuorenedoHHas CBA3b
(cMc-ompoc, TenedoOHHEIH OIPOC)

TEpMHHANIbHBIE YCcTpoicTBa B MODIL]

TepMHHANBHBIE YCTPOHCTBA B OPraHe
BJIaCTH/OpraHe rocy1apCTBEHHOTO
BHEOIOIKEeTHOr0 (poHAa/OpraHe MECTHOTO
caMOYMpaBJIeHHs

EnuHbli mopTan rocy1apcTBEHHBIX YCIYT

PETHOHAJIBHBIN IOPTa rocyJapCTBEHHBIX
ycayr

opuLMaNTLHBIA CalT OopraHa

IpYTHE CrIOcOObI



Pazpen 2. "O6mue ceenenns o "noxycnyrax"

CpOK npeaoCcTaBACHHA
B 3aBHCHMOCTH OT YCJIOBHIt

IMnata 3a npenocrasnenne "nogycnyru”

PEKBH3HTHI
NIPH nojaaye
3zannenux npu nogade | OcHOBaHHA OcHoBaHus OcHoBanus Cpox HOPMATHBHOIO KBK mas Crioco6 Crocob
10 Mé 3asBAeHHA OTKaza OTKaza B NPHOCTAHOBICHHSA | IPHOCTAHOBACHHUA qanHaue wiats | TPABOBOTO aKTa, | B3MMAHUS MAATEI ofpallieHus 3a | NONMyUeHHS
xcmenwr)aa He 1Mo MecTy | B NpHEME | MPEAOCTaBJIEHUU | MPEAOCTaBNCHHA | MPEAOCTaBACHHA (rocynapcTBeHHOfi ABnsomerocs  [(rocynapcTeeHHoll| MoaydeHHEM | pe3ynbTaTa
(Mec KUTENLCTBA | AOKyMeHTOB | “"momyciyru” "mogycnyru"” "noaycnyru" r)rlom}jmnm) OCHOBaHHEM I NOULTHHSI), "nmoaycayru" |"nmoaycnyru"
Ty (no mecty B3MMaHHS UIAThI B TOM YHCJIe
HaXOXIAEHUA .
obpamenus) (rocyaapcTBeHHOif yepes MOIL]
IOp. NKHLA)
MOULTHHE)
1 2 3 4 5 6 7 8 9 10 11

1. Haumenosanne "noaycayru” 1

n. Haumenosanue "noaycayru” n
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Paszpgen 3. "CBenenus o 3asBuresnsax "nogycnyru"

YcraHoBneHHbIE
HoxyMmeHnrT, noa- TpeOOBaHHA Hann4yne BO3MOXHOCTH . YcTaHOBNEHHBIE
. Hcuepnsipatomuit HaumeHoBaHue
KaTeropuu aniy TBEPKIAIOLINF K AOKYMEHTY, A0JauH 3asBIeHNA Hepesens auu IOKYMEHTa TpeGoBaHHs
Ne ’ NpaBOMOYHKE 3aABUTENA MOATBEPXXAAIOLIEMY Ha NpefOCTaBNEHNE ? ) ’ K IOKYMEHTY,

HMEIOILHX MpPaBo Ha - " " HMEIOIHX TIPABO NIOATBEPXKAAIOUIETO

n/n w " COOTBETCTBYIOLIEH MpPaBOMOYHE 3aABHTENS noAaycnyrH TIOATBEPXAAIOLIEMY

NOJNy4YeHHEe "NOXYCITYTH o Ha nojauvy 3agBACHHA |1paBo NMOJa4H 3asBICHHUA
KaTeropuu Ha NoNyvyeHHe | COOTBETCTBYIOLIEH NpeACTaBUTENAMU MpaBo NMOAA4H 3asdBCHHUA

o d OT UMEHH 3a8BHTENS OT HMEHHM 3asBHTENA

NOAYCHyrH KaTEropuH Ha 3aABUTENA OT UMEHH 3aABHTENS

nonyuexue "noaycnyru”
1 2 3 4 5 6 7 8

1. HanmeHoBaHHe "nogycnyru” |

n. HaumenoBanue "nogycnyru” n

96061029.doc




4

Paznen 4. "JIokyMeHTBI, NpEAOCTaB/IsIEMBbIC 3aIBHTEIIEM AJIS OJMY4YeHHs "Noayciayru”

Ne Kareropus HanmenoBanus ROKyMEHTOB, KonuuectBo HeoOxoaumMbIx Ycnopue YcraHoBiIeHHbIC Mopua (wabom) Obpasen
n/;l 110 Mcim KOTOpBI€ NPEAOCTABIAET 3aABUTENb IK3EMIUIAPOB AOKYMEHTA C ApeNOCTaBICHHUA TpeGoBaHus EOK etra JIOKYMEHT/3aN0NHEHUA
4 IS nony4deHus "nogyciayry” yKa3aHHeM MOJNHHHHK/KOMHS HOKyMEHTa K JOKYMEHTY Y JIOKYMEHTa
1 2 3 4 5 6 7 8

1. Haumenosauue "noaycnyru” 1

n. HaumeHnoBauue "nogycayry” n

' 96061029.doc




Pasnen 5. "JIOKyMEHTHI H CBEJIEHH, TTOJTyYaeMble MOCPEACTBOM MEXBEIOMCTBEHHOIO0 HH(POPMALIHOHHOr0 B3aUMOAEHCTBUA"

HaumenoBanue
Hepegens
PexBuznTe . Hanmenosanue opraHa O6pasue!
o W COCTaB CBEJICHHI, SID Cpok ®opmbl (1abNoHb!)
aKTYaJILHOH HaumeHoBanue opraHa (opraHn3aums), 3anonHeHus hopM
o 3anpalBaeMbIX 3NIEKTPOHHOTO | OCYLICCTBIEHHA | MEXBEAOMCTBEHHOTO
TEXHONOTHYECKOH | 3ampamuBacMoro (opranHuzanmu), B afipec MEXBEAOMCTBEHHOTO
B pamKax . . cepBuca/ MEXBEJIOMCTBEHHOIO | 3ampoca i OTBETA Ha
KapThl AOKYMEHTa Hanpasnsiomero(eif)|  KoToporo(oii) .. | 3anpoca 1 oTBeTra Ha
MEXBEAOMCTBEHHOIO M HaHMEHOBaHHE | HH(POPMALIHOHHOTO | MEXKBEAOMCTBEHHBIH -
MEXKBEJOMCTBEHHOTO (cBenenns) MEXBEAOMCTBEHHBII |  HanpaBnsercs . . MEXBEOMCTBEHHBIH
. HHGOPMALMOHHOTO BHMJa CBEACHHIT | B3anMoaeicTBHA 3anpoc
B3aUMOACHCTBHSA . 3anpoc MEXBEIOMCT- 3anpoc
B33MMOACHCTBHSA o
BEHHBIH 3anpoc
1 2 3 4 5 6 7 8 9
1. HanMeHoBanue "noaycayru” 1

n. HaumeHoBanue "noaycayru” n
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Paspen 6. PesynesTar "nogycnyru”

T B CpoK XpaHEeHHS HEBOC BaHHBIX
Hokxyment/ peGosanua XapakTepHcTHKa ®dopma gokymenTa/ | Obpasen nokymenra/ POt Xp Tp't‘aﬁo anH "
K AOKYMEHTY/ 3aABHTC]ICM PE3yILTATOB "MOAYCIYTH
No IOKYMEHTBI, OKYMEHTAM pe3ynbTara IOKyMEHTOB, JIOKYMCHTOB, Cnocobb1 nonyyeHus
— | sBnaonmiica(uecs) AOKY i "nmogycnyru” spnsiomeroca(uxcs) | ABNAIOMEroca(1xca) pesyabTara
w/n ABJIAHOLLEMYCA(HXCA) . " "
pe3yJIbTaTOM pEsyALTATOM (nonoxxurensHL pe3yabTaToM pe3yIbTaToM NOAYCHyTH B OpraHe B M®DL]
“mogycnyru” OTPHLATENIbHBIA "nogyciayru" "moaycayrun”
ayciy. "nogycyru® TPHIL ) ay aycay
1 2 3 4 5 6 7 8 9

1. HanmeHnoBanue "nogycayru” 1

n. Hanmenosanue "nogycayru” n
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Pazpen 7. "TexHonoru4eckue npolecchl IpeloCTaBiIeHHs "Mooy CIyTrH"

®DopMBI TOKYMCHTOB,

Pecypcsl, Heobxonumsie
Ne | HammeHoBanue npouenypst | OcoGeHHOCTH HCIONHEHNA CpOKH HCIIOJIHEHHUA Hcenonnurens npouenypsl HeobxoAnMbIE 114
i npouecca npoleaypsl npouecca npoueayps (npouecca) npouecca AU BBIMIOJHEHHA NPOUCAYPHL | o o ienns OpoLeRYPSH
npouecca npotecca
1 2 3 4 5 6 7

1. HanmeHoBanue "nogycnyru” 1

1. HanMeHoBaHNe aAMHHH

aTHBHO# npolenypsl 1

n. HanMeHoBaHHE aIMUEH

aTHBHOH NPOLICAYPHI It

n. HaumeHoraune

nogycnyru" n

1. HauMeHoBaHHe agMHUHH

aTHBHOH npoueayps! 1

n. HanmeHoBaHue aAMHHHKC

aTHBHO NpoLeAYpH 1
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Pazpnen 8. "OcobeHHocTH npeaocTaBneHus "MoAycayru” B 2JIEKTPOHHOM popme”

Criocob Cnoco0 npuema u Criocob onarsl Cnoco6 nonaus xanobur
Cnoecob 3anucu CrUCTPaLMH OPraHOM rocyNapCcTBCHHON MOLLTHHbI Ha HapyLIeHHe opAaKa
OYYCHHA Cnoco6 PEPHCTPaLHH Op i yAap Crnioco6 nonyuexus Py . PAR "
Ha NPHEM B Oprad, TIPeIOCTABIIAIOLINM YCIYTY, 3a NpeaoCcTaBACHHE . npesocTaBaeH!A "MOAYCIyTH
3anBUTENEM dhopmupoBanus " " cBeJcHHit 0 xoae
MO ansa mogayu 3ampoca O ApeAOCTaBICHHH nogycayru” v ynaarsl n aocyaebuoro (BHecynebHoro)
HHPOpMALKH O 3anpoca " " . BBIMIOJTHEHHS 3anpoca .
3anpoca NoAYCITyTH" M HHBIX HHBIX nnaTexe, 06kaIOBaHHA PeIlICHHIT H
CpOKax Y MopsaKe 0 NpPeAOCTaBACHHH O MpeAOCTaBACHHH . - .
0 NpenOCTaBICHHH " " ZIOKYMEHTOB, HEOOXOAMMBIX | B3HMAaEeMBIX B COOTBETCTBHH " " Aeiicteuii (6e3neficTBus) oprana
NpeJOCTaRNEHHA " " MOAYCIYTH HOIyCIyry
ER—— NOLYCIYTH I NPEAOCTaBAEHHS C 3aKOHOJATENBCTBOM B 1poliecce NoJy4yeHU
yemy "nmogycnyru” Poccuiickoit Penepaunu "nogycnyrn"
1 2 3 4 5 6 7
1. HaumeHnoBanue "noaycayru” |

n. HanmeHnosanue "nioaycnyru” n
ycmyT

96061029.doc




VTBEPX/EH

NIPOTOKOJIOM 3aCeNaHus
[TpaBUTENHCTBEHHON KOMHCCHH
IO [IPOBEJEHHIO aIMHHHUCTPATUBHO pedOpMEI
oT 9 urons 2016 r. Ne 142
(mynkr 3, pazzgen III)

IHNEPEYEHD

rocyJapCTBeHHBIX YCJIYT (efepajibHbIX OPraHOB HCNOJHHUTEILHOMH BJIACTH
(opranos rocyAapcTBeHHbIX BHeGIOMKeTHBIX GOHI0B), B OTHOIIEHNH KOTOPBIX
(opMHPYIOTCH M YTBEPKAAKTCS TEXHOJIOTHYECKHX CXeMbI

Ne ., Cpoxk yTBepKIeHUA
HaumeHoBaHHE rocyqapcTBEHHOM yCIIyTH M
n/n TEXHOJIOTUYECKOH CXEMBI
MB/I Poccuu
1. Ilpuem u BeIAaYa JOKYMEHTOB O PETHCTPALIMH IV kBaptan 2016 r.

U CHATUHM rpaxkaaH Poccuiickoit denepanun
C PErUCTPalMOHHOrO Y4YE€Ta MO MECTY
IpeObIBAHUA H IO MECTY XXUTEJIbCTBA B
npeaenax Poccuiickon ®denepanuu

2. IlpueM nOKyMEHTOB U NMYHBIX QoTorpaduii, IV kBapran 2016 .
HEOOXOIUMBIX IJIS IIONYYEHHUS UITH 3aMEHBI
nmacnopra rpaxaaHiHa Poccuiickoit @enepaummy,
YIOCTOBEPAIONIEr0 JTUYHOCTh TPAXKIAHNHA
Poccuiickoit Penepaunn Ha TEPPUTOPUH
Poccuiickoit ®enepanuun

3. Ilpuem 3asgABICHUSA U JOKYMEHTOB IS IV xBapran 2016 T.
odopMieHHs nacnopTa rpaxxAaHuHa
Poccuiickoit ®enepaunu, ya0CTOBEPAIONIETO
JHUYHOCTH rpakaanrHa Poccuiickoit @enepanuu
3a pefenaMu Teppuropuu Poccuiickoi
®denepauuu

- 96061030.doc



Ne . Cpox yTBepKAeHHUA
HaumeHoBaHHE rocyAapcTBEHHOH YCIYyTH M
TEXHOJOTHYECKOH CXEMBI

4. IlocraHoBKa MHOCTPaHHBIX IPAXKAAH U JIHUI Oe3 IV kBaptan 2016 r.
IpaXXIaHCTBA HA Y4YET MO MECTY npeOnIBaHUA

5. Brigaua cipaBoOK 0 HaNUYUH (OTCYTCTBHH) IV kBaptan 2016 1.
CYZHUMOCTH H (WIH) ¢aKTa YroJIOBHOTO
npeciiefoBalus MHO0 O MpeKpaleHHH
YrOJIOBHOTO IIpeceA0BaHuUs

6. IlpemocraBrneHue cBeneHui 06 IV xBapran 2016 1.
aJAMHUHUCTPATUBHBIX HPAaBOHAPYLIEHHUIX
B 00J1aCTH JOPOXKHOTO ABHXKEHHSA

®HC Poccuu

7. TocymapcTBeHHas perHCTpauys IOPUAUYECKUX IV kBapran 2016 1.
ML, GU3MYECKUX NUL B KAYeCTBE
WMHIUBUAYaNbHBIX MPEANPHHUMATENECH U
KPECThAHCKUX ((pepMepCKUX) XO3SIHCTB

8. becmarnoe undopMHupoBaHUE (B TOM YHCIIE B IV kBaptan 2016 .
NMCbMEHHOI (PopmMe) HaJIOroMnIaTeNbIIHKOB,
IUIaTENbILMKOB COOPOB ¥ HANIOTOBBIX areHTOB
O JAEHCTBYIOLIMX HaJOrax u cbopax,
3akoHozartenbeTBe Poccuiickoil denepauuu o
Hajorax ¥ c6opax M NPUHSITHIX B COOTBETCTBHHU
C HUM HOPMAaTHBHBIX NPABOBHIX aKTaxX, MOPAAKE
HCUHCIIEHH U YIUIaThl HAJIOTOB U COOpOB,
npapax 1 003aHHOCTSIX HAJIOTOIUIATENbIIHKOB,
IUIaTeNbIMKOB COOPOB M HAJIOTOBBIX areHTOB,
NOJTHOMOYHMSAX HAJIOTOBBIX OPTaHOB U HX
JOTKHOCTHBIX JIMLL

9. IlpemoctaBiieHHE CBEAEHHH, COAEPIKALIMXCA IV xBapran 2016 r.
B peecTpe AMCKBATH(HUIHUPOBAHHBIX JIHLL

10. TIlpemoctaBiieHHE CBENEHHIt, COMEPKALLIMXCS IV xBapran 2016 r.
B EnmuHOM rocynapcTBeHHOM peecTpe
HaJIOTOTUIATENBIIMKOR (B YaCTH
NPEAOCTABICHHUS N0 3anpocaM PH3HYECKHX U
IOPHINYECKHX JIML BBIIMUCOK U3 YKA3aHHOTO
peecTpa, 3a HCKIIOYCHHUEM CBEICHUH,
COAEpKalIMX HaJOTOBYIO TaiiHY)

96061030.doc



n/n

CpoK yTBEp)KICHHUSA

HauMeHOBaHHE rocyJapCTBEHHOH YCIYTH N
TEXHOJIOTMYECKOH CXEMBI

11.

12.

13.

14.

15.

16.

17.

IIpenocTaBineHuE CBEAEHHUH, COAEPKAILUXCS IV kBapran 2016 r.
B ENMHOM rocyapcTBEHHOM peecTpe

IOpUAMYECKUX Jul U ENMHOM rocyaapcTBeHHOM

peecTpe HHIUBUIYaIbHBIX PEANpPHHUMATENEH

(B yacTH peOCTABIECHHUS I10 3alIpocaM

¢HU3UUECKUX U IOPUIHYECKHUX JIMI BBIITUCOK U3

yKa3aHHBIX PEECTPOB, 332 HCKJIIOYEHHEM

BBIMMHCOK, COAEPIKAILUX CBEICHUS

OrpaHUYECHHOTO JOCTYIIA)

ITpuem 3ampoca 0 npeaOCTaBIEHUH CIIPaBKH IV xBaptan 2016 1.
00 HCNOJTHEHHH HAJIOT OILIATENBIIHUKOM

(rnatensMKOM cOOpOB, HAJIOTOBBIM ar€HTOM)

06513aHHOCTH MO yIUIaTe HAJIOroB, cOOpOB,

neHei, mrpagoB, IPOLUEHTOB

[IpemocTraBnenue cBeAEHHH, coOAepKaLIUXCS B IV xBapTan 2016 .
roCyJJapCTBEHHOM aJpECHOM pEECTpE

Pocpeectp

I'ocynapcTBeHHas perucTpauus npas Ha IV kBaptan 2016 .
HeJIBH)KHUMOE UMYILECTBO U CAENOK C HUM

I'ocynapcTBEHHBIH KaJaCTPOBBIN y4YeT IV kBapran 2016 .
HEeJIBHKHMOTO UMYLIECTBA

ITpenocTaBneHUE CBEACHHH, COAEPKALUXCS IV kBaptan 2016 .
B rOCYAapCTBEHHOM KaJacTpe HeABHKHMOCTH

(B yaCTH NPENOCTABIEHUSA TIO 3aIIpOCaM

(OU3NYECKUX U IOPUINYECKUX JIUL BBIMTUCOK

M3 YKa3aHHOTrO KaJacTpa)

[IpemocraBneHue CBEAEHH, CONEPKALIMXCA IV xBapran 2016 .
B EmuHOM rocyaapcTBeHHOM peecTpe Nnpas

Ha HeIBIKMMOE UMYILECTBO U CHEJIOK C HUM

(B 4aCTH NMpPeAOCTaBJICHUS IO 3anpocaM

(OH3HYECKHX U IOPUINYECKHX JIUL BBITHCOK

M3 YKa3aHHOTO PEECTpa)

96061030.doc



Ne . Cpok yTBEpKAECHUSA
HanmeHoBaHUe rocy1apCTBEHHOHR YCIyTrH POX yTBCD N
/o TEXHOJOTUYECKOH CXEMBI

Pocumyuiectro

18. IIpenoctaBieHHe 3€MEIbHBIX YIACTKOB, IV kBapran 2016 r.
HaxoAsAIMXcs B QeaepanbHoil COOCTBEHHOCTH,
6e3 Topros

19. OcyuiecTBieHHE B YCTAaHOBICHHOM IOPAAKE IV kBapran 2016 .
BBIJIa4H BBHIIMCOK M3 peecTpa (peaepanbHoOro
MMYLIECTBA

PocniotpebHanzop

20. OcymecTBIEHHE NTPHEMA U YUYETa YBEIOMIICHUH IV kBapran 2016 .
. 0 HayaJjie OCYLIECTBJICHUS HOPUIUIECKUMHU

JIMLIAMH U UHIHBHAYATHLHEIMH

IpeanpUHUMATENIMH OTACIBHBIX BHIOB

paboT u yCIIyT, yKa3aHHBIX B IIEPEUHE,

NPEAYCMOTPEHHOM IIOCTaHOBIICHUEM

ITpaBurensctBa Poccuiickoi deaepauuu ot

16 uronsa 2009 r. Ne 584 "O6 yBemoMHTEIIEHOM

NOPAJKE Hayayla OCYIIECTBICHUS OTAENBHBIX

BUIOB NPEATIIPUHUMATENLCKON ACATEBHOCTH"

Ilencuonnsiii pona Poccuiickoit denepanuu

21. Bslgaua rocyzapcTBEHHOro cepTudHkara Ha IV xBaprtan 2016 r.
MaTEPUHCKUH (CeMEHHBIH) KanuTan

22. PaccMOTpeHHE 3aABJIEHHA O PaCOPSYKEHUH IV kBapran 2016 r.
CpeAcTBaMH (4acThIO CPEJICTB) MATEPHHCKOIO
(ceMeitHOr0) KanuTauta

23. Tlpuem 3asBieHHUs O MpeaOCTaBICHUH Habopa IV xBapran 2016 1.
COLHANBHBIX YCIIYT, 00 OTKa3e OT MONydYeHH
Habopa COLMANBHBIX YCIYT WU O
BO300HOBJIEHHH NPEOCTaBIeHHA Habopa
COLHANBHBIX YCIyT

96061030.doc



Ne . CpOK yTBEPXIECHUA
HaumenoBaHue rocyAapCTBEHHOH yCIyru POK YTBCP .
/o TEXHOJIOTHYECKON CXEMBI

24. IlpueM oOT 3aCTpaxOBaHHBIX JIUL 3aSIBJICHUH IV kBapran 2016 r.
0 BbIOOpE HHBECTUIIMOHHOTO MOPTHens
(ynpaBisooLel KOMIIAHHUHU), O TIEPEX0IE B
HETOCYAAapCTBEHHBIN NIEHCHOHHBIH QOHI WK
o nepexoe B [lencuonHsiit honx Poccniickoii
denepauuy U3 HETOCYJapCTBEHHOTO
NEHCHOHHOTO (POHMA AN Nepenayu eMy CpeICTB
IIEHCUOHHBIX HaKOIUJICHUN

25. TlpenocraBieHue KOMIIEHCALMHM pacXOI0B Ha IV kBapran 2016 .
OIUIAaTY CTOUMOCTH IIPOE€3/11a K MECTY OTAbIXa Ha
tepputopun Poccuiickoit @eneparyu u o6paTHo
IICHCHOHEPAM, ABIAIOUMMCS M0JTy4aTENIMH
TPYHAOBBIX IIEHCHH 10 CTAPOCTH H IO
HMHBAJIMTHOCTH M NMPOXKUBAIOLIUM B paliOHax
Kpaiigero Cesepa 1 npupaBHEHHBIX K HUM
MECTHOCTSX

26. IIpuem OT rpaaaH aHKET B UEJSAX PETHCTpalluU IV xBapran 2016 .
B ccTeMe 0053aTeIbHOrO NEHCHOHHOTO
CTPaxOBaHHUs, B TOM 4HCJIE IPHEM OT
3aCTpaxOBaHHBIX JIHIL 3asABJIeHUl 06 o6MeHe
WK O BbIaue NyOnuKaTa CTpaxoBoro
CBUICTELCTBA

27. becmnaTHoe HHGOPMHUPOBAaHHUE ILIATENBIINKOB IV xBaptan 2016 r.
CTPaXOBBIX B3HOCOB O 3aKOHOJATE/IbCTBE
Poccuiickoit ®eaepariuu 0 CTpaxoBBIX B3HOCAX
U MPUHATBIX B COOTBETCTBUU C HUM
HOpMaTHBHBIX NPAaBOBBIX aKTaX, MOPSAKE
HCYHCJICHHS U YIUIaThl CTPaXOBBIX B3HOCOB,
npaBax U 0053aHHOCTAX IUIATEBIIHMKOB
CTPaxOBbIX B3HOCOB, MOJTHOMOYHSX
ITencuonnoro ¢onaa Poccuiickoit denepanu,
TEPPUTOPHUAIBHBIX OpraHoB II€HCHOHHOrO
tdonna Poccuiickoit denepauuy U ux
JOJDKHOCTHBIX JIMLL, & TAKXKe MPENOCTABIIEHHE
($hOpM pacyeToB 110 HAYUCICHHBIM U
yILJIa4YeHHBIM CTPaX0BbIM B3HOCAM H
Pa3bACHEHHE NOPSKA HX 3aIl0JJHEHHUA B ClTyvae
NpeACTaBIeHHs TMCBMEHHOTO 00palleH A

96061030.doc



n/n

HaumenoBaHue rocyaapcTBeHHOR yCIyrH

Cpoxk yTBEpKAECHHUSA
TEXHOJOTHYECKOH CXEMBI

28.

29.

30.

31.

32.

33.

34.
35.

36.

IIpenocraBnenue uaGopManuu
3aCTPaXOBaHHBIM JIMLIAM O COCTOSHUU MX
HHIUBUIYaJIbHBIX JTHLEBBIX CYETOB B CUCTEME
00s13aTeIbHOr0 IEHCHOHHOTO CTPaXOBaHUA
corjacHo (peepanbHBIM 3aKOHAM

"O06 UHOUBUAYATBHOM
(nepcoHUGHUIIUPOBAHHOM) YUYETE B CUCTEME
00s13aTeIBbHOr0 MEHCHOHHOTO CTpaxoBaHu"

1 "O0 MHBECTHPOBaHHM CPEACTB AJIA
¢HHAHCHPOBAHHS HAKONUTENBHOM YacTH
TpyZoBoil neHcuu B Poccuiickoit @enepanuu’

ITpeacraBnenue uHGOpMaLMK TPAXKAAHAM O
[PENOCTABICHHH ['OCYJapCTBEHHOH COLIMAIbHOM
NOMOILY B BUAE HAG0OPa COLMANBHBIX YCIIYT

Brimaua rpaxcaaHaM CIPaBOK O pasMepe MeHCHA
(MHBIX BBIIUIAT)

[IpueM 3asBieHuit 06 yCTaHOBJIEHUHU CTPaXOBbIX
NEHCHH U MMEHCHH 10 IOCYJJapCTBEHHOMY
NEHCHOHHOMY 00€CIIEUeHHIO

IIpuem 3asBrneHuit 06 YCTaHOBJIEHHUH H BBIILIATE
JIOTIOJIHUTENBHOTO COLMAIBHOTO 0OecreueHus
YJICHAM JIETHBIX JKUIAXeH BO3AYIUHBIX CYIOB
IPa)KJaHCKOH aBHALIMU U €KEMECIYHON
JOILIATHI K [IEHCHH OTACNIBHBIM KaTErOpUsIM
pabOTHHUKOB OpraHH3aLUH YTOJBHOH
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